
EElleemmeennttaarryy  SScchhooooll  ““SSttuuddeennttss  FFuullllyy  SScchheedd  CChheecckk        

Infinite Campus data confidentiality must be maintained in accordance with DPS Board Policy JRA/JRC. 
Department of Technology Services ‐ Revised 7/31/2008 – lg Sched/7_ES SchedulingReport2009.doc        Page 1 of 5 

Exporting the data   
Find a Student   

 

 
 
 
 
 
 
 
 

 
 

1. Index  Ad Hoc Reporting  Data 
Export. 

 
 
 

 

 

 
2. Select +M ES Ad Hoc Library. 

 
3. Click on the + sign to expand. 

 
 
 
 

  
4. Scroll down to and select “student ES 

Students Fully Sched Check”. 
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5. Select Comma Separated Values 

(CSV). 
 

6. Select Export. 
 
 
 

Sorting the Report  

 
 

 
 
 
 

 
1. Select Open from the file download 

window 
 
 
 
 
 
 
 
 
 
2. File Save as  type in a file name  
And Save type as: 

 
 
 
 
 

Note:  If you cannot see your data, 
save the file to your desktop as an 
Excel file. 
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In Excel  

3. Select Data 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
4. Select Subtotals…. 
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5.  At each change in:   
Leave as student.studentNumber 

 
6. Use function: 

Count 
 
7. Add subtotal to: 

courseSection.teamName 
 

8. Leave all other fields as defaulted 
 
9. Select OK 
 
 
• Scroll through the report to verify all 

students are scheduled into Core and 
Elective classes.  

• Very few students will have less than 
the average student (e.g. ELA and 
ECE). 
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Sample 

 

 


