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Campus ES Scheduling New Students Prior to 1% day

Year | 0F-02 LAt Tt W 2 =y Elementary Sohool

Scheduling New Students

All new students not in a homeroom

Vocabulary: will need to be assigned to a:
Teach
Course Requests: Student requests for courses : Sgﬁg dﬁ:in Group (Team)
used to load schedules. g P
e Homeroom
e Fully scheduled

Scheduling Group (Team): Identifies the

classes associated with homerooms. ] ]
The following steps will roster new

students into their correct Homerooms,
assign a Scheduling Group (Team),
roster them into Core and Specials
courses.

Core Courses: Reading, Writing, Math, Science
and Social Sciences.

Specials Courses: PE, Visual Arts, Library
Information Literacy, Music, World Language,
Technology, Drama, Theatre and ELD.

Roster: Class list.

Find a Student

Once a student had been enrolled,
identify the teacher, homeroom and
Index | Search | Help Scheduling Group with which the

:ﬂ Claudia Fitch 2 student is going to be rostered.

:] 5 Steps to Basic Gradebo
(4 Teacher FAQ's
{1j IC 2007 Enhancements (T
({jMap Services
= |ﬂ| Student Information
[ =chool Direct
Wl General

Year | 07-03 * | School | Ashbury Elems

1. Index = Student Information=>
General.

L rEaET | — 2. Select the Search tab.

index’] Search |[Help 3. Click Advanced Search.
Search for &
Student W

GO |

Advanced Search ==
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Campus ES Scheduling New Students Prior to 1* day

L —— 4. Enter the Student Number.

i1, i Wity e Savec Filer it Crased for & conted other thah the cumert (E
Vi mary £ th BEho-wids

e 5. Click Search

First Harre
nasent
]
Gree -
Bwin Dt

Crreler

St

Person ©

el |

Team -
Syweial Fel
Shatusm v
] -
Dusabilty
Counselor
[ susserts thes you sre Coursing
Effective Dot g

[[Search

Scheduling a Student using Walk-in Scheduler

Dsummary | Enroliments | C3HS Articulation | Eschedula | TJattenda G
Table - Group by Course (81 Terms) EéPrlnt OR mn w ‘ alk-in Scheculer 1 . Se I eCt th e SC h ed U I e tab .

Term T1 Term T2 Term T3
(08/20/07-10/26/07) (10/29/07-02/15/08) (02/18/08-05/30/08)

EMPW 2. Click Walk-in Scheduler.

Period Irfa

Name Seq Time Lunch Time Non-Instructional

Ju]] 1 |08:30 AM - 11:30 A 0 IF]

“summary | Eneollmants | WS Artiulation | @fscheduie | mmdg;llk"% The Walk-in Scheduler window will open.
e e e RS pecrnenen SR | The student”s schedule will be displayed
ctotve e [ e By B2 o | | ON the left. The courses that have been
EBEEEIES exz| | requested for the student will be displayed
~EMPTY ENPTY EMPTY i
m-=- E on the right.
N N E Note: Both of which will be empty.
E 3. Click on the Search icon.
Section Search window will appear.
Schedule Reading:
Step 1. Search for the Team.
StertDate  [oramose [ Select from the drop-down list.
Course tmber Team (Scheduling Group) is the

bepartment _ homeroom teacher’s last name.
Teoeber @—‘ Step 2. Click Search

Period A list of all classes that have been assigned
Sohede to the Team (Scheduling Group) will be

listed below.

Search
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Campus ES Scheduling New Students Prior to 1% day

The student will need to be assigned to
each of the classes listed.

Step 3. Select the Reading section.

Click on the section hyperlink
below the Reading course name.

Course Mumber
Courze Mame

Department v

Team Chapman v The Reading course will show in the
schedule in Altl.

90100 1st Reading
Q000102 (2L ES L CHapman, Julie A T.T1-T3 PLAR IEPg: O
40106 1st Writing
01 08-103 (0/35) Chapman, Julie & T:T1-T3 P-4k [EP=: 0

Section Search

Schedule Writing:

Course Nurmber Step 1.  Select the Team.
Course Name Step 2. Select Search.
Department v Step 3.  Select the Writing section.
Team Chaptman w
QMI]T:;E;MM CIi(_:I_( on the section hyperlink below the
SOOI hapman, Julie & T:T1-T3 P41 [EPs: 0 Writing course name.

90108 1st Writing

SEHEE=ES-EEES-Ehapman, Julie & T:T1-T3 P: AT EPs: 0 - . .
i R The Writing course will show in the
901 20-103 (21439) Chapman, Julie A T:T1-T3 P: &K1 IEPs: O SChedU|e |n Altl
90130 12t Science
301 30-103 (0435) Chapman, Julie & T:T1-T3 P:ARk1 [EP2: O

90140 1st Social Studies H H H .
301 40-103 (0435) Chapman, Julie & T:-T1-T3 A EPs: 0 Continue with this 3-step process:

90145 1st ELD Step 1. Select the Team
90145-103 (0435) TED ES, Teacher T-T1-T3 P-411 IEP3: D Step 2. Select Search

Step 3. Select the Section

until all courses for the Scheduling Group
have been added to the schedule.

Add ELD (English Language
Development) as defined by the ELD
rules. See the “ES Scheduling Adding
ELD” Quick Reference Guide.
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Campus ES Scheduling New Students Prior to 1% day

A fully scheduled student will have:

R S Y

a0 95103 A0 95103 Q0195-103
n 12t Homeroam 12t Homeroom 12t Homeroom Homeroom

a0 95103 A0 95103 Q0195-103 i
E 12t Hameroom 12t Homeroom 1=t Homeroom Rea_d_lng

01001105 01 00103 0100103 Writing

15t Reading 15t Reading 1zt Reading Math

a0 05-103 A0 05103 Q01 08-103 Science

st Wiiting 15t Writing 1=t Writing . .

Social Sciences

901 204103 a1 204103 901 20-103 PE

1t hath 1t hath 15t Math -

a1 30-10% a0 30-103 90130-103 Visual Arts

15t Science 15t Science 1=t Science le & InfO th

a0 40103 a0 40103 Q01 40-103 Music

1at Social Studies |13t Social Studies |15t Social Studies

0EEE-103 A0EEE-103 A0EEE-103 Specials will vary according to

Physical Education |Physical Education |Physical Education SChOOIS.

a0570-103 a0870-103 80870103 This will automatically SAVE.

art art At

1956103 1956103 1958103 NOTE: All students are scheduled

Ty EweTY  EMTY into a regular grade-level Homeroom.

ELA E/S homeroom will not be used.

Adding a Team (Scheduling Group)

Assignment
Adding a Team (Scheduling Group) to
Csummary | Enrollments | 3HS Articulation | 2 Schedule | L Attendance | Programs | 2 Grades | each Student
| Talble - Group by Course (All Terms)  eseehibinbeiegiveseemayreport option v (jialk-in Scheduler '
{7 Load [ Unload [ End [ Rasmrt [ Student Requests I
Effective Date l:lll Terms [v]4 []z [¥]3 PR

AT O T T Course Name
90495-205 90495-208 90495-208 Department
4th Homeroam | 4th Homeroom |4th Homeraam G
90485-206  |90485-208  |90453-208 Uz
4th Homeroam | 4th Homeroom | 4th Homeroom Teacher

EWPTY  EWPTY  EMPTY Term
EWPTY WY EWPTY Period

Schedule

1. Click Student Requests.

UUUUL ]

2. Select the correct Team
(Scheduling Group) from the drop

lTEﬂmi b Rﬂjl down list.
Soto-Full

EM _ This will assign the student to a
agoffin-Full .
Burke-Ful (Team/Scheduling Group).
Z-TBD-101
3. Click Save Regs
Wi
Mikalzaou
I_'l."'.lfsrrinn [ save Regd X Clear Regs [ 5

Chapman

Tearm: | A | Reque:
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Campus ES Scheduling New Students Prior to 1% day

Additional Information

e Non-ELA E/S ECE students should
be scheduled only in a homeroom, no
specials or cores.

e ELA-E/S ECE students should be
scheduled in a homeroom and ELD,
no specials or cores.

e Non-ELA E/S KG students should be
scheduled in a homeroom with
specials and cores.

e ELA E/S KG students should be
scheduled in a homeroom and ELD
with specials and cores.

e Platooning is included in the team
schedule.

Sample Elementary School Schedule
Prior to start of school

ARSI = L LR R LT L 1

| Term T1 (08/20/2007 - 10/26/2007)

m 08:30:00 AM-0315:00 PM

90193-103 15t Homeroom

Chapman, Julie &
Rm: 103

03:20:00 Ph4-03:25:00 Ph
90120- 1st Math
Chapman, Julie &

Rrm: 103

03520000 Ph-03:25:00 P
90100- 1=t Reading
Chapman, Julie &

Rm: 103

03:20:00 Pr-03:25:00 P
90130- 15t Science
Chapman, Julie &

Rim: 103

03520000 Ph-03:25:00 P
90140- 1st Social Studies
Chapman, Julie &

Rm: 103

03:20:00 Pr-03:25:00 P
90108- 1st Writing
Chapman, Julie &

Rim: 103

07320000 PrA-03: 2500 Ph
90370- Art

Wierner, Jennifer
Rm: 213

03 20:00 PR-03:25:00 P
91956- Music

Meding, Donrns

Fom: Aud

03 20:00 PR-03:25:00 P
J0563- Physical Education
Rogers, Pamals K

Rm: Gym

EMPTY
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