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Campus ES Scheduling - 999 Students

anl v [school Check that you are in the correct school Year.

Azbury Elementary School

Scheduling Students rostered in section 999

Vocabulary: _ .
All students not assigned to a homeroom in IC at
Course Requests: Student requests for courses used | e end of the previous school year have been
to load schedules. rostered into a course named “1> Homeroom?”,
section number 999 (as a temporary holding
Scheduling Group (Team): Identifies classes center).

associated with homerooms. . ) i
All students in the 999 section have been assigned

Core Courses: Reading, Writing, Math, Science and | C0urse Requests for Reading, Writing, Math,

Social Sciences. Science, Social Science and Specials.

Specials Courses: PE, Visual Arts, Library The following steps will wal.k through the proper
Information Literacy, Music, World Language, way to move the_:se students into their correct
Technology, Drama, Theatre and ELD Homeroom, assign a Scheduling Group (Team),

and roster them into Core and Specials courses.
Roster: Class list.

Printing a Section 999 student roster

Year |07-08 v | School | Asbury Elemertary School 1. Index = Schedul mg - Courses
Index | Search @ Help
[i#] Claudia Fitch ~

{1 5 Steps to Basic Gradebo
{#j Teacher Fagrs
{#3 I 2007 Enhancements (T
(dMap Services

-+ Iﬂ| Student Information

+ £ Instruction

+ @c Census

+ ﬂ< Behaviar

=G Hesith

+] -:Q:- Attendance

= " Scheduling
= Add Course

% Schedule Wizard
Year |07-08 % | School | Ashury Elemertary Schoal - |
2. Search - Search for a : Course/Section >
Searchfor Search for & record being tracked in Campus by using search fi h
CourseSsction b list, it is likely the Saved Fiter was crested for a context cther th Ad Vance Searc
“You may search school-wide.
Advanced Search ==
Curriculum Search - .
3. Section#: 999 - Search

= 83190195 15t Homeroom

& 999) TBD ES, Teacher Rl | Course Mame
Secten “
Teacher Last Mg

Room #

Term e

Period 2

Department 3

Group v
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Campus

ES Scheduling - 999 Students

Index | Search | Help

Search for a

Coursefzection b

Advanced Search ==

Search Resutts: 1

= 90193 1=t Homeroom
{’-f«':: 9997 TBD EZ, Teacher Fm: Ly

4. Click on “999) TBD ES, Teacher”.

90198-989

blomerocom
Teacher: FBD ES, Teach

T
tendance | Grading By Task | Grading By Student | Roster Setup

Stucent #
EC Anderson, Charlotte G 652629
00 Arellano, Audrey J 675119
EC Arellano, Layla E 686111
EC Berube, Julien R 652095
04 Binegar, Dara E1E06S
EC Blakesley, Xander W 658544
02 Bonilla, Miriam 617239
00 Bouck, Addison B BB7015
EC Cereceres, Jose G 657438

Gender  Grade Start Date End Date

Tz M=z Tz nonm
=}
B

5.  Select the Roster tab.
6. Click the Print icon.
This will give you the list of all students that have

been rostered into the 999 section; these students do
not have a full schedule.

Find a student in Section 999

Year | O7-03 * | School | Aszhury Elemes
Index | Search  Help

[H] Claudia Fitch -
(i3 5 Steps to Basic Gradeho
(i Teacher Fac's
{£J IC 2007 Enhancements (T
(i Map Services

= Iﬁ] Student Information
[/ =chool Direct
Wl Genersl

(R ey Ii

Using the roster of students from Section 999,
select a student to be scheduled. Decide which
teacher, homeroom and Scheduling Group the
student is going to be rostered.

1. Index = Student Information—=> General.

Vear |07-08 % | School | Asbury Elemertary School
Index | Search | Help

Search for a
Student w

[Go ]

Advanced Search ==

2. Select the Search tab.

3. Click Advanced Search.

I 2
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Campus ES Scheduling - 999 Students

4. Enter the Student Number.

‘Search for . oy el
B, s Moy e S Fer vwms crmabed 420 m cantend ciher than s carent (]
Yo mevy BEach Bk vride:

| 5. Click Search.

fir
e

rade
Buth Dobe

Gander

Rl

Parzon D

Tasn

Specil B

Sntus

Sattiny

Detatary

Counseior

[ Stuxseres s vons e Conrvsesrn

Search |

Scheduling a Student using Walk-in Scheduler

T T T T
d | 3ELA School | 3ELA District| as0C District| .@ﬁdHoc Reports | —aCo 1 Se|eCt the Schedule tab

Services | _aS5tudent Accountability Info | 3 student Accountability Prgm |

| S ECE | 2 Encore IEP | Wai By | Records Transfer |

2. Click Walk-in Scheduler.

Enrollments | _3H5 Articulation ﬂs:hedule | 7 :l:'Atber. arCe T PTogranTS 5|

ourse (Al Terms) w | EhPrirt OR Thoose & report option |@-Na|k-in Schedule

. v | | Cans art ion | 2 schedula | ':f):'nﬂaendan:a‘ Programs | [ Grades | Transcript |

[ Tek;\e - Group by Caurse (All Terms) v | () Baok to Grades Summary SPrint OR@V\&W Schedule - . .
EETT R R— The Walk-in Scheduler window will open. The

[ Losd [ Unioad [ End [f Restore (3 Search

T i < et student’s schedule will be displayed on the left. The
m T2 T3 Cuulleﬁ m Type
o courses that have been requested for the student
1t Homeroom 5t Homeroom @ Sth Witing - - -
T T T S will be displayed on the right.
BWTCeerv e . .
A 1% Homeroom, section 999 has been temporarily
@ anggg | Physical R ¥ - .
scheduled for the student in periods 01 and 02.
This needs to be changed to the correct homeroom
for the student, periods 01, 02.
\T-:ile-erouprb!rCoursl;cAuTerlm:Hsv\épnr-.to;% 3 CIICk on the SeCtlon number 999 XX
(Lo ko 4 Erd f Resore 3, e Homeroom, from the left side of the schedule
Eectvensts |0 Tens (7)1 (2 93 screen.(the blue hyperlink of the course)

L, " 4. Select Delete to delete this section from the
= student’s schedule in the popup window.

50195-999
‘15t Homer oo

Select OK from the warning screen only if you are
deleting prior to the first day of school.

Hicrosoft Internet Explorer,

) | This wil DELETE the Raster Entry. All Grading scores an the repart cards and teacher's dasshaok wil be delsted. 17
A this data exists, you should probably enter an end date instead, Do you want to continue and delste this record?®

Modified by Fitch, Claudia
0772372007 10:43:00 -0500

If moving the student as of the 1* day of school and
thereafter, enter an End Date and save.
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Campus ES Scheduling - 999 Students

6. Click OK.
-_-_l!Sumrnaryrl Er:rollmenlrsl _3HS .Fu'l:iculrah'un | ﬂr‘ The SChedU|e Wl” now be f|”ed Wlth the WOFd
Table - Group by Course (&1 Terms) EORROR | Em pty

[ Load [ Unload [4' End [’ Restdre |3, Search

7. Click Search.
Effective Date o] Terms [v]4 [¥]2 [¥]3

Section Search

startDate orsz008 [T
Course Mumber

A Section Search window will appear.

8. Search for the Team. Select from the drop-

down list.
Course Mame
Departmert v (Team (Scheduling Group) is the homeroom
Team Hoffer R teacher’s last name.)
Teacher
Term 9.  Click Search
Period . .
A list of all classes that have been assigned to that
stheduls Team (Scheduling Group) will be listed below.
10. Click on the section hyperlink below the
0445208 (0/35) Daugherty, Mina T11-T3 FLART EP= T Homeroom course name.
90500 5th Reading
90500-208 (0/35) Hoffer, Stacy T:T1-T3 P:Al1 [EPs: O
go508-208 (D.‘ISS:I HI:IffEr, S‘tal:':." TT1-T3 P-&lt1 IEP= 0 90595-205 fzSBS] Hl:lffEr'. S‘tac'-.-' T:T1-T3 P:01-02 IEP=:

90520 5th Mathematics

90520-208 (0,397 Hoffer, Stacy T:T1-T3 P:A IEPs: O
90530 5th Science

90530-208 (0,357 Hoffer, Stacy T:T1-T3 P:ARY IEP=: O
90540 5th Social Sciences

90540-208 (0,397 Hoffer, Stacy T:T1-T3 P:A IEPs: O

IEIEISEIE-EEIE (25/35] Hoffer, Stacy T:T1-T3 P:01-02 IEP=: | 1’

I |
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Campus ES Scheduling - 999 Students

|Tab|e - Group by Courze (Al Terms) K ck to Grades Sumima The schedule on the left will now show that
[ Load [ Unload [*f End [ Restorg | 3, Searc Homeroom has been scheduled in period 01 and 02.
EffectiveDate | | 2| Terms [7]1 [7]2 []3 11. Click Search.
™ T2 T3
08/18/2008 - 11/07/2008 11/10,2008 - 02/20/2009 02/23/2009 - 052 Continue to Click Search until the Search button
STl Sl el turns into a Student Requests button.
Sth Hameroom Sth Homeroom Sth Homeroom
90595-203 90595-205 90595-205 — ——
Sth Homeroaom Sth Hameraam Sth Hameraarm @‘ Student Reguests
Changing Team (Scheduling Group) Assignment
Cllsummary | Enrollments | C3Hs Articulation |Igschedule | Lattendance | Progeams | Agrades | 1. CI'Ck Student Req uests.
|Table-Group by Course (&l Terms) =i T & report option v‘@‘Nﬁ\k—II‘ISDhEdU\EF
[ Load [4 Unloae [ End [ Restord [ Studert Requests
Effective Date 7] Terms 711 [#]2 [#]3 PR —
Course Mame ;ll
90498-208 90495-208 a0498-208 Department
90498-208 90495-208 A0438-203 Team -
Teacher :l
Term :|
Periad :I
Schedule :I
E@Walk-in Scheduler 9 .
. Select the correct Team (Scheduling Group)
[ save Res X clear Regs [4 from the drop down list.
Team: | Z-Unscheduled % | Requ . .
| | Req This will allow all the requested courses to be
mgm_m" m scheduled with the correct teacher
@ |gMagoffin-Ful (Team/Scheduling Group) at one time.
Burke-Full
@ |a04z-TED-101 ng .
Chaptman 3. Click Save Reqs.
@ |904vieau H
Mikolzou
@ @Warring
Z-TBD-201 ] save Regs ¥ Clear Regs [ 4 Get Sched Regs
@ |an3 Berge nd
hapatond - te:
@ || gnd Cappedge-Ful 0 Team: HuTTn:r V| Requested Units: (0/6
o Burke-Ahd 1 B b 0 e Hame . PE 0
z @Cummun —— s —_—
@ Parmet
i
@ TS
[ 1

Infinite Campus data confidentiality must be maintained in accordance with DPS Board Policy JRA/]JRC.
Department of Technology Services - Revised 7/31/2008 - 1g, Sched,2_ES Scheduling 999_2009.doc

Page 5 of 7



~

Campus ES Scheduling - 999 Students

Loading Course Requests

__—_[JSummaryr | Enrollments | 3HS Articulation | ﬁs:hed

-I&ihh—@w by Course (Al Terms) w | @Print CR | Choose a 1 CI ICk Load'
[ Load [ |uniosd [4' End [ Restore |3, Search

EffectiveDate | | 2| Terms [V]q (42 [¥]3
. T2 T3

ngmgs-zua 90495-208  |90495-208

4th Homeraoaom | 4th Homeroom |4th Homeroom

0495-208 90495-208 90495-208
4th Homeraoaom |4th Homeroom |4th Homeroom

Microsoft Internet Explorer

A dialog window will open:

\_?/ Requests will be loaded inta the schedule during the checked terms. Do you want to continue? Req uests WI I I be Ioaded into the SChed u I e. Do
el you want to continue?
2. Click OK.
I R S s N (R The left side will now show a full schedule.
S0455-205 Q0455-205 Q0495-205
dth Homeraom 4th Homeroom 4th Homeroom
90498-205 a0498-208 0498-208 Eve ry student should have:
dth Homeraom 4th Homeroom 4th Homeroom
A0400-208 90400-208 90400-208 Homeroom
dth Reading 4th Reading 4th Reading R -
eading

S0405-205 Q0405-205 Q0405-205 H
4R Vriting 4tk riting 4tk ariting Writi ng
G0420-205 Q0420-205 Q0420-205 M ath
dth Mathematics 4th Mathematics 4th Mathematics Science
S0430-205 Q04350-205 90430-205 1 1
dth Science 4th Science 4th Science SOCIaI SC I ences
S0440-205 Q0440-205 Q0440-205 P E
dth Social Sciences 4th Social Sciences 4th Social Sciences ViSU&| ArtS
90EEE-208 A0EEE-205 A0BEE-205 i i
Physical Education Phrysical Education Phryzical Education L I b & I nfo th
SOE70-205 Q0S70-205 Q0570-205 M u S I C
Yislal Arts Wizual Arts Wisual Arts
50579-205 30579-205 30579-205 Specials will vary according to schools.
Library & Information Literacy |Library & Information Literacy |Library & Information Literacy
91956-205 91956-205 91956-205 - - -
usic Music Music This will automatically SAVE.

Additional Information

e Non-ELA E/S ECE students should be scheduled
only in a homeroom, no specials or cores.

e ELA-E/S ECE students should be scheduled in a
homeroom and ELD, no specials or cores.

e Non-ELA E/S KG students should be scheduled
in a homeroom with specials and cores.

e ELA E/S KG students should be scheduled in a
homeroom and ELD with specials and cores.

e Platooning is included in the team schedule.

I e

nfinite Campus data confidentiality must be maintained in accordance with DPS Board Policy JRA/JRC.
Department of Technology Services - Revised 7/31/2008 - 1g, Sched,2_ES Scheduling 999_2009.doc
Page 6 of 7



(\
Campus ES Scheduling - 999 Students
Elementary School Schedule

Sample

Takle - Sroup by Day (Term T1) =
Term T1 {08/20/2007 - 10/26/2007)

02:30:00 Ar-03:15:00 P
90198-103 1st Homeroom
Chapman, Julie &
S Rm 103

05 20000 FRA-05 25: 00 Fh

S0120- 15t Math

Chapman, Julie &

Rm: 103

03 20:00 PM-0%25:00 PR
90100- 1st Reading
Chapman, Julie &

Rm: 103

0520000 PM-0%25:00 Ph
90130- 15t Science
Chapman, Julie &

Rim: 103

05 20:00 Ph-0% 25:00 Phi
90140- 1st Social Studies
Chapman, Julie &

Rim: 103

03:20:00 PR-0%:25:00 PR
90108- 15t Writing
Chapman, Julie &

Rim: 103

03:20:00 PM-03:25:00 PR
OBTO- Art

werner, Jennifer

Rm: 213

03 20000 P-03:25: 00 Pha
91956- Music

Meding, Donna

R Aud

003 20000 P-03:25: 00 Phd
90868- Physical Education
Rogers, Pamala kK

Rrm: Gryrm

EMPTY

I |
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