“”%ﬁv Infinite Campus

Activity Eligibility Complete Quick Reference
(Athletic Director/AP Scheduler)

Window Information

Accessing Eligibility Information
1. Index > Student Information > General

gﬁ Search | Help
Kaye Taulle 2. Search for a student using either the quick Search

/E—F«Hp—%er‘wees\ .
Student Informati tab or the Advanced Search option.
Zeneral

Advanced Search
Index | Search | Help q
Search for a

| Studert Quick Search

| I Advanced Search
Advanced S@/

A4

—— e v Vv = y
| = student Record Request ' Assessment ¥ Behavior '+ Transportation '  Fees = Lockers [0V

S - 3. Click the Athletics tab

I v sical Datell Phyical End Dzne ) ) ) -

Transportation Parmission Emergency Card The Athletics tab is provided for tracking athlete
I - eligibility. Most of the fields on this tab are
Insurance Wiver . DIStrICt CUStomizable CampUS attrlbutes

Comments

District Defined Elements

Fall Activities Wiirter Activities

Spring Activities [l] !_eﬂer Earned [LI
. ~ I~
Hsave 4. Enter the student’s Physical Date and the
Physical End Date by typing in the mmddyy
Physical Date Phyical End Dete format or by clicking the calendar icon to select a
0&/21/2006 5] 08/21/2007 5| date.
Transportatu:un Permiszion Emergencv Card
m ract 5. Select from the dropdown lists, either Yes or No.
v-ves v ] Nho |v]
Insurance Waiver 6. Enter any Comments for this student’s athletic
record.
Comments
7. Under District Defined Elements: Select the
appropriate activity for this student in the
appropriate season field; Fall, Winter or Spring.
Fall Activities Winter Activities
LS: i) [ Svmming - Girs__[gg] 8. Select Yes if this student received a Letter for
pring Activities Letter Earned .
|§R: Track - Girls ‘i] | [i] his/her sport.

9. Click Save.
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g Infinite Campus

Editing Eligibility Information

H Save

Athlete Eligibility

Phyzical Date

0&21 2006 5|
Transportation Permission
Parent Consent
Insurance Wiver
Comments -

Phivical End Date
082152007 "1
Emergency Card
Studert Contract

Digtrict Defined Flements

Fall Activities Winter Activities

| = Volleybal [v] | M Swimming - Girls [v]
Spring Activities Letter Earned

R Track - G | | (v

The information provided on this tab is editable at any
time. There is no historic option that tracks athletic
eligibility from previous years.

If changes occur with a student’s eligibility, modify
the existing information and click Save.

Deleting/Changing Eligibility Information

There is no delete option on the Athletics tab. If the
information needs to be removed/changed, set the
drop down list to the blank entry and click Save.

Adding Athletic Courses

Index | Search HelpI

:ﬂ Kay Taullie
[CMep Services
33 Teacher FAQ's
+ [@ Student Information
+ £ Instruction

+ @j Census

+ ﬂ-z Behavior

+ G Health

4] -:ﬁ:— Aftendance

= Q’ Scheduling
[Tl Courses
% Al Course

1. From Index > Scheduling > Add Course

= |f you do not have this option > you
will need to contact the Infinite
Campus student scheduler at your site.

Select Course
CTRIE-click and SHIF T-ciich far maltinle

Course Master Record

(1237 - Humantties 2 [l\]
01240 - HispAmer Lit 1,2% =
01241 - Hisp Amer Lit 1,2
01244 - Afr Amer Lit 1,2
01245 - Afr Amer Lit 13,2X
01250 - Coll Prep Comp
1251 - Aesthetics 1

1252 - Aesthetics 2

01255 - Competive Spch 1/2
01256 - Competive Spch 3/4
01257 - Competive Spch 708
01258 - Competive Spch 56
01232 - Cmptve Speech 5
01283 - Cmptve Speech B
01284 - Cmptve Speech 7
01285 - Cmptve Speech 8
01295 - Cmptr Aided Comp
01296 - Cmptve Speech 1%
01297 - Cmptve Speech 2K
01295 - Cinptve Speech 3%
01299 - Cinptve Speech 4

01316 - varld LitiComp 1,2 [V]

Humber Hame

(muttiple) [muttiple)

State Code Department
(muttiple) [muttiple)

GPA Weight Transcript Posted
(muttiple) (muttiple)

Type Activity

(muttiple) (muttiple)

Honors

(mutiple)

[ Batch Add these Course Masters A/]

2. Select the Athletic courses from the DPS Course
Catalog.

Note: To select a consecutive group of courses use

+ click. To select Non-consecutive group use

+ click on Windows or + click on

Macintosh.

3. Click Batch Add these Course Masters.

4. Confirm course(s) added, click OK.
Microsoft Internet Explorer ﬁ

! \_. 2 Caurses Added.
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Infinite Campus

Editing Athletic Courses

Index | Search | Help

@ Way Taullie
[T Map Services
&j Teacher FAG's
[ Stucert Informeation
£ Instruction
% Census
£ Betiavior
@’ Heatth
-:L:l:— Aftendance
= Q Scheduling
Courses

L) 00100 Baseball

IE 00101 Basketball - Boys

157 00102 Basketball - Girls
E 00103 Cheetleaders
IE3 00104 Cross-Country
B3 00105 Faatbal
L5 00106 Golf - Boys

E 00107 Golf- Girls
153 00105 Gymnastics - Gitls

T A A R T e

Course ruiiu.

1.

/courses.

From Index > Courses > Search for the Athletic

2. On the Course tab, select the season from the

G o cosstieser e Activity drop down table.
01251 Aesthetics 1 L~
GPA Wigight Bonus Points Transcript
s O
Type Activity
-
AP Category
00 Mot Applicable M :g :tcl';\zgr:" 2“
O ’ i
3. Uncheck the Attendance box.
Homeroom Aoy recuests Attencznce Unit Attendance
t t - 4. Click Save.
“' Drecton [CEERE) (& standerds. (6 Composie Grading. (schedkimy Rules (o4 5. Continuing on the Athletic Course, select the
G s aor Grading Tasks tab and verify the
e Progress/Eligibility task is listed.
6. If the task is missing, contact the Hotline at 720-
423-3888.
7. Continue editing the added Athletic Courses —
repeating steps 1-5 for each Athletic course.
Adding Athletic Sections 1. From Index > Scheduling > Course.
[ course [ERSTLEN | & Grading Tasks (K Standards K Composite Grading | Scheduling Rules |
Section Teacher Room Term Period Seats Taken Scheduling Group 1' SeIeCt the SeCtionS tab'
Add a Section
EE—— 2. Click Add a Section.
Roster | Attendance | Grading By Task | Gradi
[Hsave 3 Delete
Sel:il:ln Editor )
FectianiD 3. Enter a Section Number; enter Max Students,
s T {j:::f;f;is_p'a*’ meme v Room, and Team, if Teams are setup.
Mz Students s Le=TNy) Pl Aclult Court
[0 | O = O
. Sty sed 4. Select a Teacher/Coach from the Teachers drop
e — down table. If she/he is not on the drop down
| 8| mery Temcher . table, enter the name in Teacher Display Name
AMPRFE I 5| field.
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,—p‘_’ Infinite Campus
F LELTS F LELT
] - | (| . . 5. Inthe Section Schedule Placement box > select
' | || || the period (Alt 1 or Alt2) and terms that this
: ) | | | activity meets.
! | | (] | [ | [
| | [ | [
- . .
Roster Setup 1. Continuing from the Section > Go to the Roster
Setup tab.
usave Student List andfor Copy Section
Copystmonifomitmasion s 8| ________[x] //2. Show Students in this grade only: View all
Cusent Roster(0y Show Stdente i gade a7 students or use the drop down to filter by grade
Student . level.
Information will [~ E
H ‘ be listed here 1
2
3. Click on a student’s name from the list on the
o e For T | vl right to move the student to the Current Roster
on the left.
Current Rosier(0/)
| 4. To remove a student from the Current Roster,
™ student Name click the student’s name.
N
yor 5. When Current Roster is complete, click
W Save Student List and/or Copy Section.
: Z— —
© Student Information | © = 6. Verify selected students by clicking on the
o will be listed here — Roster tab.
g I 5 7. The Print option is available from the Roster
Flﬂ 51"1 Gencler Grade Start Date Enil Date tab .
Entering Athletic Eligibility Grades: Option 1 TEACHER’S VIEW*

Index | Search | Help -
FEY kay Taullie
[ Map Services
Gj Teacher FAS's
|7 Student Informsation
= InEtrction
Conference
-ﬁ- Attendance
4 Posttive Attendance
— Gradebook

~ | Section | 02) 042251 Aigebra 1 (M,TF)

Aington High Schoal | Calendar | 452 06-
04 A |
[#Grading By Task

Please Select & Task

0 0431 5-2 Math O EcaniBus 1 (M,TF)
05) 04:318-3 Wath Of Econ/Bus 1 (M,TF)
08) 0423110 Algebra 1 Block ¢,TF)
07) 0423310 Algetra Lab Block 1 (M,T,F)
A12) 00126-52 Attnifcademic

rmr 52
02) 04230-1 Algebra 2 (,TF)
0d) 0431 9-2 htath Of EconiBus 2 (M,TF)
05) 04319-3 Wath Of Econ/Bus 2 (M,TF)
08) 0423210 Algebra Block 2 (M,TF)
07) 04234-10 Algetra Lab Block 2 (M,T,F)
A12) 00126-52 Attnicademic

ehook

*Teachers: Please follow the direction of your
Infinite Campus Scheduler/Athletic Director for the
proper option to use for Entering/Posting Athletic
Eligibility grades for students at your site.

1. From Index > Instruction > Gradebook.
2. From the gray bar above the Infinite Campus

welcome screen > select the Section from the
drop down list.
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&g Infinite Campus

1High School | Calendar | 452 06-07 v|5emn|021 042251 Algebra 1 (M,TF) w A
Save View_Hely 3. Place your cursor over the green portion of the
== Gradebook. Then right mouse click (Mac [crd] +
Hide Grade Totals — .
o | E| s click) and select Post Grades to Other Task >
I ) select Progress Eligibility.
Student Name zzz :Zz Zzz : = -
! §1- 1st 6 Weeks
0.00 4.00 0.00 ; } Pom [ ]
oo 00 mhugr ligibili Post Grades to other(am
000 | 0%l s1_2nd 6 Weeks
4.00 4.Dk\ S1-3rd 6 Weeks 100.00 4
0.00 4.00 _Final 0.00 1) ‘/
000 2.00 %;‘ 0.00 o

L « ] D

2 4 Internet

High Schaol v | Calendar | 452 06-07 | | Section | 02) 04225-1 Algebra 1 (M,T )

Save View Help

4. Goto Select a task and select Progress

Eligibility.
Hide Grade T
11 B ek - 5. Verify your grades.
51 - Progress/Eligibility Ptz Poss %l ard \
e ,;:eks 40 | 400 | 40000 | A B
§1-30d © Weeks oo | 400 | ooo | F 6. Save
S1- Final B -
Entering Athletic Eligibility Grades: Option 2
TEACHER’S VIEW*

Index | Search | Help | *Tga_chers: Please follow the direptior_l of your
Infinite Campus Scheduler/Athletic Director for the
proper option to use for Entering/Posting Athletic
Eligibility grades for students at your site.

W : | I

Gj Teacher FAG's
¥ Student Information
=153 Instruction ] .
Sl Conference 1. From Index > Instruction > Grading By Task.
-ﬁ- Attendance
4] Gradehook
[#9 Gracing By Task

2. Select the Progress Eligibility task.

Plessze Select A Task
Pleaze Select & Taszk
=1 - 1=t BE'Weeks
=21 - 2nd B'Weeks
=1 - 3rd BWeeks

|51 - Progres=Eligibilty
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g Infinite Campus

ing By Task
=] save
51 - ProgressEligikility | »

Hame Percent Score Comme

o= Doe, John

H

10
; Jones, Sam

—
—
& —
—

09; Smith, Suzy

12
| Zull, Grady

3. Enter the Score of D or F. Your school may only

ask that D and F grades are entered — as opposed
to using Option 1 — posting all grades.

4. Enter Comments if they apply.

5. Click Save.

Athletic Eligibility Report

Which students would you like to include in the report?

3 Grade: All
U]

V]

E

O &4 Hoe Fiter:

Enroliment Effective Date: | 05(21/2006 ]

Which terms would you like o incude?

Oa Qe Haz [Hos

Which activities wwould you like to include?

001 00 Baseball o
001 Baskethall - Boys

00102 Baskethall - Girls

00103 Cheerleaders

00104 Cross-Country

Qo105 Foothall

00106 Golf - Boys

Q01 a7 Solf- Girls V

1. From the Index > Student Information > Report
> Activity Eligibility.

2. Select students to include, by Grade or AdHoc
Filter.

3. Leave the Enrollment Effective Date as default.

4. Select Terms to include in the report.

5. Select Activity to include.

Wiould you like to use grades from Gradebook or posted grades?

'@' Gradebook {:} Posted Scores

Howy svould wou like to zart?

(%1 By Studert ) By Activity

6. Option: Would you like to use grades from
Gradebook or posted grades?

= Gradebook — the report will display grades
directly from the teacher’s gradebook
(without posting).

= Posted Scores — teachers would have either
posted grades or added grades to Grading
By Task (Options 1 or Option 2).

7. Select the sort option.
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Q Infinite Campus

‘Which grades would you like to fitsws
[Ca e [ O (e Oe
[Clwe

Select Grading Tasks

Al

12 ks

1st 6veeks
1=t 9'Weeks
2nd B Weeks
2ned 9vWeeks
Srd B wWeeks
Jrd 9wWeeks
4th & Weeks
4th 8'veeks
Sth & 'Wieeks
EWiks

Gth & Weeks
IR

Final
ProgressiEligibility
Sem Final

[ Generate Report ]

8. Select the grades to display on report (D & F).

9. Select the Grading Task(s) to report.

10. Click Generate Report button.

AD Hoc Reporting Athletic Eligibility Fields
All Fields
El ﬂl Activities [A ]
[+ =2 Athlete Eligilility
=3 Activity Participation
=3 Custom AthleteEligibility
Athlete Eligibility
[=]- =¥ Athlete Eligibility
e sani
-physicalDate
-bysicalEndDate
-transportationPermizsion
--gmergencyCard
-parertConsent
~studentContract
nEurancelaiver
~-Comments
ActivityParticipation
EI =¥ Activity Participation
~perzoniD
- CalendariD
~-activityMumber
- activityame
~teacherDizplay
~-activityCode
- codelescription
~termseq
- termilame
Custom AthleteEligibility
EI 22 Custom AthleteEligibility

----- FALLACT

*1f you do not have AdHoc in your Index ““tree” you
will need to contact the site security access designee
(principal or STR). The designee will need to request
the access through an email to Hotline, DoTS.

The following fields are available in the AdHoc
Reporting module.

The Progress Eligibility grading field is
programmatically cleared of all grades every Tuesday
evening. In preparation of posting for the following
week’s Athletic Eligibility.
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