Camp“us Quick Reference: Instruction - Standards Based Correct Comment Location

Window

Information

Entering Comments

Kindergarten to Sth grade

90498-176 4th Homeroom <

Comments need to be entered into specific
locations for printing on the end-of-term

Progress Report.

KINDERGARTEN TO 5™ GRADE

Teacher:
[*Grading By Task |

Please Select A Task v
Please Select A Task

T1 - 04 ChrLrn Completes class assignments

T1 - 04 ChrLrn Completes homevwork in a timely and satisfactory manner

T1 - 04 ChrLrm Participates in class activiies as a productive and rgspeetfil g

T1 - 04 ChrLm Self assesses and sets goals for further Jeasmg

T1 - 04 ChrLrm Takes responsibiity for own agtien

T1 - 04 ChrLm Follows school, class-amtpiayground rules.

T1 - 04 ChrLrn ShowggssaeetTor seif and others’ ideas and propsrty

_ 04 Comment

T2 - 04 ChrLrn Completes class assignments

T2 - 04 ChrLrm Completes homevwork in a timely and satisfactory manner
ivities a nrnductive and resnectful o

T2 - 04 Chrl m Parficinates in class acti

Thm m whare e comvmmnis for aEch ol wheient
Co b e e ppmrd @ i irmded B 1054
g L e R e T ]

Comment should be entered into the Homeroom
> Comments.

Specials teachers should not enter any
comments.

¢ The section pull-down should show
Homeroom.

The Grading by Task pull-down should
show the correct term (T1, T2, T3) and the
word Comment.

e Type comments into the comment window.
Comments are limited to 1200 characters.
This includes letters, punctuation, and
spaces.

e  Copy / Paste can be used to populate
multiple fields with the same information.
Use the “TAB” key to move between fields
and CTRL C (Apple C) to copy and
CTRL V (Apple V) to Paste.

IMPORTANT NOTES:

e  The location delineated above is the ONLY
location where the comments will be pulled
for printing to the End of Term Progress
Report.

e Comments are limited to 1200 characters.
This includes letters, punctuation, and
spaces.

e  Specials teachers should not enter any
comments.

PLEASE NOTE: Change for Trimester 2 — 2008:

Only comments entered into the correct location in Infinite Campus, as defined
above, will print on the End of Term Progress Report!
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Camp“us Quick Reference: Instruction - Standards Based Correct Comment Location

Entering C Omments Comments need to be entered into specific

locations for printing on the end-of-term
Progress Report.

6" to 8™ grade

- 6™ TO 8™ GRADE
eezazc?eﬁdz 8th Grade US History <« Comments should be entered into the Subject
B iy (eS| Comment for each section, (e.g., SocSci
comment, Math comment, etc.).
Pleaze Select A Task A
Please Select A '!'a sk ~
106 SacseiEconomics Specials teachers should not enter any

T1 - 08 SocSci Civics
1 - 08 SocSci Comments comments.

T1 - 08 ChrLrn Completes class assignments
T1 - 08 ChrLrn Completes homework in a timely and satisfactory manner

T1 - 0& ChrLrn Participates in class activities a= a preductive and respectful g
T1 - 08 ChrlLrn Self azzesses and setz goalz for further learning
T1 - 08 ChrLrn Takes responsibility for own actions

T1 - 08 ChrLrn Follews school and class rules

|_—* The section pull-down should show the
correct class section.

| _— ® The Grading by Task pull-down should

o Miskdhe Seteal [ Saction | 0F) 0229512 Bih Geade US Hislory w show the correct term (T1, T2, T3) and the
02295-12 8th Grade US History word Comment (ScoSci Comments).
Teachar |

FrGrading By Task |

[ save

/ ¢ Type comments into the comment window.

T - & SocSel Comments

e  Copy / Paste can be used to populate
multiple fields with the same information.
Use the “TAB” key to move between fields
and CTRL C (Apple C) to copy and

Names CTRL V (Apple V) to Paste.

bt the IoCation whene sludent commants are 1o BE
erfered. Remember 1o check puncuation, grammer, and
lengih. The comment box will hold 1200 charsciers
Nchuding ietiers, penciustion and SHaCH.

IMPORTANT NOTES:

e  The location delineated above is the ONLY
location where the comments will be pulled
for printing to the End of Term Progress
Report.

e Comments are limited to 1200 characters.
This includes letters, punctuation, and
spaces.

®  Specials teachers should not enter any
comments.

PLEASE NOTE: Change for Trimester 2 — 2008:

Only comments entered into the correct location in Infinite Campus, as defined
above, will print on the End of Term Progress Report!

Training videos are located at - http://techtraining.dpsk12.orq/ic/
DPS Infinite Campus Login page - http://campus.dpsk12.orq

nfinite Campus data confidentiality must be maintained in accordance with DPS Board Policy JRA/JRC.
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