Denver Public Schools
Department of Tech Services

End of Semester Grading Step-By-Step Checklist for CONTINUOUS GRADING SYSTEM

Continuous Grading — This document will give you procedures for posting your end of term and semester grades if you keep a continuous
gradebook (in other words, if you carried over your assignments from the first term to the next, you are keeping a continuous gradebook). There are
only a couple of items to double check in your setup before you post your grades when using the continuous grading system.

1. Make sure that all of your groups and assignments are in the most recent term in the Lesson Planner.

[? Lesson Planner _

] New Group |_] New Assignment ] New Activity E

Lesson Plan
l'! Term @1 9Wks

D Daily Language Practice
[:| Daily Language Practice-2
(C] Participation

(] Class Work

(C] Home Work

(C] Home Work-2

(] Quizzes

(] Quizzes-2

»': Term Q2 Sem Final
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2. Make sure that all of your scores are up to date in your gradebook.
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Continuous Grading — Post your End-of-Semester Grades

1.

Open your Gradebook, make sure you are on the correct Task, and place your cursor over the % column of the green portion of the gradebook.

/

J School | Henry Middle School | Calendar | 415 05-06 | %n | 02) 0101541 7th Lang Ars 1,2

Index l Search | Help

= ¢ Studert Information
General
=1 £ 4 Instruction
Conference
13 Aftendance
13k Posttive Attendance
Gradebook
[#% Grading By Task
[#%+ Grading By Student
Roster
E Daily Planner
[ Lesson Planner
Admin
Reports
[7 Accourt Settings
|©] Log Off

%)

| Save View

Help /"

erome, nnavg#48383/ =
Part 1 [20]
Hide Grigdé€ Totals z
s | S
Q2 -9 Wiks v %
Student Pts Poss %| Grd

07 afala, rehp w 22900 | 22500 | 102.00 A 100.00 2f
07 deerd, atokn 175.00 | 22500 | 75.00 C 100.00 28
07 emore, atir a 34.00 125.00 9.00 F 100.00 2¢
07 erome, nnav g 17500 | 225.00 77.50 C 80.00 2(
07 gnoyg, acin 168.00 | 225.00 75.00 [ 72.00 1€
07 herah, mail d 17000 | 225.00 | S0.00 B 40.00 1C
07 ikemi, alya e 135.00 | 225.00 55.00 F 100.00 2¢
07 ilupi, aici 17000 | 22500 | 7250 C 100.00 | 2%
07 kcamk, hara e 178.00 | 12500 | 153.00 A 100.00 2f
07 knuflc, htes n 4200 | 12500 | 17.00 F 10000 | 2¢
07 layal, leug | 80.00 125.00 55.00 F 100.00 2¢
07 niugn, leah d 80.00 | 12500 | 55.00 F 100.00 | 2%
07 nnocn, ehkt 80.00 125.00 55.00 F 100.00 2f
07 nrebn, werd j 80.00 125.00 55.00 F 100.00 2t
07 nrehn, diva 80.00 125.00 55.00 F 100.00 2¢
07 nrehn, eina 80.00 | 12500 | 55.00 F 100.00 | 2%
07 raler, neel e 80.00 125.00 55.00 F 100.00 2f
07 sleks, nage m 80.00 125.00 55.00 F 100.00 2t
07 srals, rove | 80.00 125.00 55.00 F 100.00 2¢
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With a Right Click (PC) or Control Click (Mac) of your mouse on the % column and select Post Grades.

12

11 4 1

Copy % and Grd to other task »

Help
Totals
L 4
Pts Poss %| Grd
80.00 102.00 78.43 c 65.52
112.00 | 124.00 90.32 A g
Te L 79.00 106.00 74.53 [ 65.22
86.00 124.00 59.35 D
105.00 | 124.00 84.68 B R
110.00 | 124.00 88.71 B
91.00 124.00 73.39 [
91.00 124.00 73.39 C
62.00 79.00 78.48 c 7273
98.00 124.00 79.03 C g
Jesus A 101.00 | 124.00 81.45 B 68.29
105.00 | 124.00 24.68 B
79.00 124.00 63.71 D 65.85
72.00 124.00 58.06 F
nD 77 nn aznn 77 a2 r [0 AR

13

13

17

8 1
8 TI 1
=] 8 1
=] 1
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3. Verify your grades are all listed and click SAVE.

QT UG LA aa il L I A \DGI.:I.IUIIIU‘} VIVID=1 fUILANYy SLs 1L

\

& save v Help

5636 =
Chapter 1 [30]
Hide Grade Totals

%
Q1 -9 ks A 4
Student Pts Poss %| Grd
07 afala, rehp w 22900 | 22500 | 10200 | A | 10200 A 100.C
07 deerd, atokn 17500 | 22500 | 75.00 c 75.00 C 100.C
07 emore, atira 34.00 125.00 9.00 F 9.00 F 100.C
07 erome, nnav g 175.00 | 225.00 | 77.50 c 77.50 C 80.0
07 gnoyg, acin 168.00 | 22500 | 75.00 c 75.00 C 720
07 herah, mail d 17000 | 22500 | 20.00 B £80.00 B 40.0
07 ikemi, alya e 92.00 155.00 | 55.00 F F 67.2
07 ilupi, aici 170.00 | 22500 | 72.50 c 72.50 C 100.C
07 keamk, hara e 178.00 | 12500 | 15300 | A | 153.00 A 100.C
07 knufk, htes n 42.00 125.00 17.00 F 17.00 F 100.C
07 layal, leug | 20.00 125.00 | 55.00 F 55.00 F 100.C
07 niugn, leah d 20.00 125.00 | 55.00 F 55.00 F 100.C
07 nnocn, elyict 80.00 12500 | 55.00 F 55.00 F 100.C
07 nrebn, werd j 80.00 12500 | 55.00 F 55.00 F 100.C
07 nrehn, diva 80.00 125.00 | 55.00 F 55.00 F 100.C
07 nrehn, eina 20.00 125.00 | 55.00 F 55.00 F 100.C
07 raler, neel e 20.00 12500 | 55.00 F 55.00 F 100.C
07 sleks, nage m 80.00 12500 | 55.00 F 55.00 F 100.C
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4. Place your cursor over the % column of the green portion of the gradebook a second time (CONTINUOS GRADING SYSTEM ONLY!).

=] Dail
Totals
%
A 4
Pts Poss % Grd
99.00 130.00 76.15 C 73.44 [ 52.17
104.00 | 113.00 92.04 A 7.4 B 95.65
el 106.00 | 13000 | 8154 B 80.11 B 113.04
126.00 | 130.00 | 9692 A 91.43 A 126.09
117.00 | 130.00 90.00 A 86.58 B 9565
126.00 | 130.00 956.92 A 91.43 A 121.74
113.00 | 130.00 86.92 B 8* B 100.00
100.00 | 130.00 | 76.92 C 64.26 D 78.26
118.00 | 130.00 Q0.77 A 87.43 B 121.74
76.00 130.00 58.46 F 64.67 \ 91.30
esus A 115.00 | 130.00 88.46 B 85.93 B 130.43
121.00 | 130.00 | 93.08 A 88.93 B 104.35
111.00 | 130.00 8538 B 77.29 cC 86.96
88.00 130.00 67 .69 D 60.67 D 121.74
D 21.00 130.00 16.15 F 22.17 F 91.30
119.00 | 130.00 | 91.54 A 84.30 B 113.04
125.00 | 130.00 96.15 A 90.93 A 117.39
110.00 | 130.00 84.62 B 79.89 B 100.00
125.00 | 130.00 96.15 A 82.43 B 82.61
3, Karen A 129.00 | 130.00 | 99.23 A 90.10 A 126.09
107.00 | 130.00 82.21 B 81.93 B 112.04
93.00 113.00 82.30 B 81.30 B 82.61
C 12400 | 130.00 9538 A 90.43 A 117.39
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5. With a Right Click (PC) or Control Click (Mac) of your mouse on the % column and select Post Grades to other tasks and select Q2 — Sem

Final (the label for Q2 may be different in your school).

TIE|E[E)| =
g T || E] TS g
~ a|la|a|2]=
Pts Poss %| Grd
31100 | 47600 | 6534 | D | 6534 D 4773 13 1 2 5 100.00
26000 | 48200 | 5581 F | 5581 F 54.55 14 | 8 2 5 90.00
30600 | 49700 | 7082 | B | 7968 B 78.18 14 | & ] 0 | & 100.00
351.00 | 49700 | 7062 | C | 7062 © 81.82 11 Q 4 | 12 | @9 20.00
20000 | 47800 | 6255 | D | 6255 D 50.91 13 | 8 0 3 4 40.00
28500 | 49700 | 5734 | F | 57.34 F 74.55 14 | 7 2 11 7 0.00
41700 | 49700 | 8390 | B | 2340 B 7273 %, | 7 3 7 7 100.00
44300 | 49700 | 8913 | B | 8942 R 25 A8 1a l 10 | 4 | 11 2 100.00
41100 | 4e700 | 8270 | B | 82| 92-9WWks 3 1 ] 1 100.00
12100 | 40000 | 2058 | F | 29 es 3 0 | 0 40.00
43800 | 49700 | 8813 | B ] - 9Wks 0
41500 | 497.00 | 8350 | B | 83.50 b 7518 3 - 9 Wks 0
32300 | 49700 | 6499 | D | 6499 D 8364 | 14 4 -9 Wks 0
45200 | 49700 | 2095 | A | 2095 A 2364 | 15 0
- Sem Final

43800 | 49700 | 8212 | B | 8813 B 76.36 15 0

Q1 - Progress/Eligibility
29600 | 48200 | 7172 | C | 7178 © 69.09 17 o 0

Q2 - ProgressiEligibility
36300 | 49700 | 73.04 | © | 7304 C 80.00 10 o 0

Q3 - ProgressiEligibility
27000 | 43000 | 6150 | D | 6150 D 62.16 N )

Q4 - ProgressiEligibility
430.00 | 497.00 86.52 B 86.52 B 76.36 17 L A L e L= 1
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6. Change to the Sem Final Task using the pull-down menu, and verify your grades are all listed correctly and click SAVE.

|| Save View Help

Hide Grade Totals
m Final A 4
02 - 9ks Pts Poss % Grd
03 -9 ks
Q4 - 9 Viks 34 D
= 55.81 F
Q4 - Sem Final
Q1 - Progres/Eligibility 79.68 B
rogress/Eligibility | 70.62 c
Q3 - Pro » -
" — 62.55 D
57.24 F
02 H 23.90 B
20.13 B
08 Ji 82.70 B
2058 F
02 L 22.13 B
23.50 B
02 L 64.00 D
a0.95 A
02N 22.13 B
71.78 C
020 72.04 C
61.50 3}
02 Ri \ 26.52 B
‘ \ 29.13 B
08 s ‘ F
: \ 79.68 B
o8 T \ 36.33 F
: 24.31 B
02Z \9.54 A

7. Repeat for each of your sections.
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To Add Comments, Alter Grades, or to Enter Grades Manually

1. Click on the Grading by Task link in the navigation bar

2. Select your section and select the grading term from the pull-down menus.

Index | Search ‘ Help

@ Peggy Anderson
=1 |#73) Student Information
[ General
Special Ed
= £ Instruction
[CJ) Conference
13X Aftendance

[#%+ Grading By Task

Roster |classhook.GradingScore.B

E Daily Planner 07 FI
[ Lesson Planner p—_—
L Admin
) Reports 07 Fl
[ Accourt Settings 07 &
(@] Log Oft

07 &

T

E Calendar | 418 05-06 v | Sectj 03) 01019-17 Studio 7 Lang Arts

U1019 adio aNnt, § ~ANOErso

[} Grading By Task

Plea: v
ease Select A Task

Q

Q1 - ProgressiEligibility

Q2 - ProgressiEligibility
Q2 - Sem Final

Q3 - 9Wks

Q3 - ProgressiEligibility
Q4 - 9Wks

Q4 - ProgressiEligibility
Q4 - Sem Final
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3. Verify that student grades are correct.

07 ilupi, aici

UTU i - i

[*¥Grading By Task
[ save
Q@1 - 9Wks v
07 afala, rehp w

#453888 1 A
07 deerd, atok n

#434448 EJ
07 emore, atir a

#4130 s [
07 erome, nnav g

#4335 & ME
07 gnoyg, acin

#435576 E :I
07 herah, mail d

#485705 E :I
07 ikemi, alya e

#647994

L

#485636
07 kcamk, hara e

#483236 153 |[[a v ]'
07 knufk, htes n

st 17 F
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4. Click on the icon to the right of the comment field for those students for whom you wish to enter comments.

Percent Score Comments

oA
e

07 erome, nnav g
#483833

Er
Er
Er
=
g

775 ||c v

Vit

5. Select the comment(s) from the pop-up window that opens and then click Update Comment.

<& Infinite Campus p

Selec Comment(s) To Add For : Lina Briseno
Dutstanding Achievement

&ood Class Participation
Showing Improvement

study Habits Need Improving
A ssignments IncompleteiLate
-Materials Mot Brought to Class -
[ G-Excessive Tardies

[ H-&hsence Affecting Achievement

<€
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6. Repeat this process to give comments to your remaining students and click SAVE when finished.

Percent Score Comments

07 afala, rehp w B-Good Class Participation C-Showing Improvement
02 | [a v
R483888 [%,
07 deerd, atok n A-Outstanding Achievement
s ]lc ™l
#4344438 [%,
07 emore, atir a
#491390 8 |F =+ By
07 erome, nnav g D-Study Habits Need Improving G-Excessive Tardies
775 | |c v
#483833 @
07 gnoyg, acin
435576 s Jlc ¥ B
07 herah, mail d C-Showing Improvement
#435705 s |8 v B

7. Repeat for each of your sections.
>

ZI Calendar | 415 05-06 W | Sectiong2) 01015-1 7th Lang Arts 1,2

01015-1 7th Lang Arts 1, kcieu

- 01) 01019-1002 Studio 7 Lang Arts
[*}Grading By Task 02) 010151 7th Lang Arts 1,2
[ save

03) 01019-17 Studio 7 Lang Arts

04) 01123-2 7th Reading-Y'r
01021-1

06)0 ;

09) 09505-20 Study

Term Q2

MY M4 a 4NN Shodia T 1 ana e

o7 afala, rehp w0

8. Repeat for Semester Final Grades for all Sections (Classes).
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