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Quick Reference: Instruction - Reports

Campus
Accessing ClassroomReports
g [
(Q SorR Teacher Topis IC UPGRADE IS COMPLETE

3 Teacher Videoocument
<]

Aiter , the system ampus 2008.1.3 is plete. We will

new features/enhancements

Ifyou have any questions, please contact the DT Hotline, 720-423-3888.

« [12/1012007]

ed for all middle and elementary gm e SBPR. Additionally, marks

piiab in IC. If you have questions onthis process, p antacing DaTS Holing. 132656

T)is lose
tor all partic nt gsBPRmmm andel \ trv n \ v m T, i v mation is viewahle

[rsts s ue |

o e B

Classroom-related reports are located
within thelnstruction folder in the
Reports section. Click the plus (+) sign
next to the reports header to access and
generate these reports.

Classroom reports are only available to
those users who have been assigned a
course section to teach.

It is best to have a calendar and section
selected from the dropdown list before
generating these reports.

Select théAttendance Registerreport. A
gray screen will appear describing this
report.

Select théTerm number from the drop-
down list for which to generate this repof
Click the Generate Reportbutton.

The report will open in a PDF (Adobe)
format, listing each student in the choser

absent.

At the bottom of the page is a legend
describing what each mark means. Thes
marks are also defined below:

A dash(-) indicates that the student was
not in the class on that day or was not
enrolled in the school on that day.

A tardy (T) mark will appear in the days
where the student was late to class.

An absen{(A) mark will appear in the day,
where the student did not attend class.

A gray bar in the day listing indicates thg
this day is a non-school day or a weeker

section and what days the students were
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Camp‘us Quick Reference: Instruction - Reports

Generating the Attendance Summary Report
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Select théAttendance Summaryreport. A
gray screen will appear describing this
report.

Select théTerm number from the drop-
down list for which to generate this repof
Click the Generate Reportbutton.
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e e Bmaeean e The report will open in a PDF (Adobe)
B format, listing each student in the chosen
section and what types of attendance marks

= 0 0 7T | | that student has received.

STUDENT

NAMES The columns are based on the attendance

ft- codes that have been set up for the school

(AE = Absent Excused, etc.). There is also
aTotal Absent column and dardy
column.

Generating the Blank Spreadsheet Report
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This report creates an empty grid wih the students you select on the y-axis and blank column headers on the x-axis.

Select theBlank Spreadsheetreport. A

Report Title

Jank Spreadsheet Report
Call Count

e T gray screen will appear to enter a report

5 B title, set the number of cells, set the line

B == Names height, and a listing the students in this

B section and a check mark next to each
name.
B Select the students to show on the report, by
i putting a checkmark by each student’s

name. Every student is checked by default.

Click the Generate Report button.

g Glarsbock Bkttt i IS The report will open in a PDF (Adobe)
format, listing each student on the y-axis
and blank column headers on the x-axis.
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Generating the Missing Assignments Report

Select theMissing Assignmentsreport. A
gray screen will appear, listing the students
in this section and a check mark next to
each name.

Select the students to show on the repor|
by putting a checkmark by each student’
name. Every student is checked by defau
Select anyxtra Items to appear on the
Names report, such as parent/guardian signaturg
To also print teacher comments, enter
comments in th€ommentsbox. These
comments will appear on each report.
Click theGenerate Reportbutton. The
report will display in a PDF (Adobe)
format, listing all students who have
missing assignments.

172 B e

t.

D

Missing assignments are determined by the
due date of the assignment.

Generating the Section Summary Report

Select theSection Summaryreport. A
gray screen will appear, make display and
sort preference choices and a listing of the
students in this section and a check mark
next to each name.

Select the students to show on the repor,
by putting a checkmark by each student’
name. Every student is checked by defau
Select theAssignmentsto appear on the
report.

Select théDisplay Details— Show Student
Namesor Show Student Numbers

Click the Generate Reportbutton.
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The report will open in a PDF (Adobe)
format, listing the assignments that were
selected to show on the report, the student
names and their scores for each
assignment.
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Quick Reference: Instruction - Reports

Generating the Student Summary Report

Select theStudent Summaryreport. A

in this section and a check mark next to

each name.

Select the students to show on the repor,
by putting a checkmark by each student’

Select théDisplay Details.All options can
be checked.

Select anyExtra Items to display on the
report —parent/guardian signature, etc.

the report, type the comments in the
Teacher Commentsbox, which will be
printed on each report.

Click the Generate Reportbutton.

The report will open in a PDF (Adobe)
format, listing the students and their
assignment scores for each term.
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name. Every student is checked by defau

If the teacher wishes to add comments to

gray screen will appear, listing the students
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Generating the Grades Report

Student Names

Select theGrades Report. A gray screen
will appear, listing the students in this
section and a check mark next to each
name.

Select the students to show on the repor|
by putting a checkmark by each student’
name. Every student is checked by defal
. Selectthe desiredsrading Tasks.All can

selected.
.Click theGenerate Reportbutton.

be chosen or specific single tasks can be
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Quick Reference: Instruction - Reports

Generating the Teacher Schedule Report

Click the Generate Report button to disp
the teacher’s schedule for the current
school year.
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