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Accessing student to be retained
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1. From the Index tab > Student
Information link > General
folder.

2. From the Search Tab > Select
student to be Retained.
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(ifHackneyiic ol WiissaiZ 04 P 0607 Sabin Elementary School 0702006
01 Hall, Jagla M #630202 (081037 o it )
01 Hall, Azia R #542671 [10/23/19 Start Statws: 02 Cantinuows In same school with no interrdption
EC Hall, Hunter E #651347 (01419, Endl Statysy
(17 Hall, Lane F #393085 (080915 03 P 269 05-06 06/29;2005
01 Hand-Martinez, Justice M #6552 tus: 02 Contindows In same school with ho interryption
02 Hartison, Ryan J #657254 [02/ Enef Statys e —— ———
05 Henriguez, Daisy C #567405 [C 0z F 269 04-05 OB/262004 0562712003
(0 Herman, Marshall b #643456 | Start Statws: 02 Contimious in same school with no intersyption
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gg :emaﬂg% ?ﬂk@:'; giisgdgzuqz g o1 P 2690304 062302003 0573072004
ernandsz, Jakeol . . . . . ]
EC Hernandez, Josizh 14855512 Start .S*fafus.;. 02 Contindods In same school with o interruption
03 Hernandez, Jovary #553084 | ErdSiss
05 HernandEZJ Mariel R #5601 oo P 269 02-03 062452002 05/30/2003
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014 Herndan, Rachel & #552533 [0 End Status:
012 Herndan, Thamas & #522720 [ — EC F 268 01-02 087200 056312002
00 Hernon, Tan P #E33753 [1202, Start Status: 07 New to educational system
EC Herrera, Ben L #645711 [01421 End Status:
01 Herrera, Christopher J#62374

3. Select the Enrollment Tab.

4. Select the current active school
year enrollment record (bold,
black highlight).

Note: Do not make any changes to
the grey Projected school year’s
enrollment record.
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5. Select End Action field >
Choose R: Retain.

6. Select Save.

1. Follow steps 1-3 above.
2. Select End Action field >
Choose blank.

3. Select Save.
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