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End Dating a Person (from the household) – new screen 
 

 
 
 
 
 
 
 

 

Members tab 
 

1. Census>People> Household 
2. Advanced Search by the Student ID 

(number) or Household phone number 
3. Select the Members tab 
4. Select the person to be removed (highlight, 

then enter) 
 
 
 
 
 
 
 

Household Member Detail screen 
 

1. Enter the end date in the End Date field 
2. Select save (upper left) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 

 
If the member has a defined relationship to any 
household member, the Household 
Relationships screen will appear. 
 
 

The Household Relationships window opens 
 
3. Select one of the three options: 
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Choosing 

 
 

• Ends the membership in the Household. 
• Converts the member to a Non-

Household Relationships. 
 
 
 
 
 
 
 
 
 

Choosing 

 
 
• End dates the membership in the 

Household. 
• End dates the relationship to the student. 
• Converts the member to a Non-

Household Relationships with an end 
date. 

NOTE:  This option defaults to today’s date, 
change as needed. 

 
 

Choosing 

This option is not recommended.   
• Removes the historical data from the 

relationships tab. 
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Person Summary Report 
 

 

 
 
 

 
 
 
 
 
 

 
 

Use caution when distributing this report to parents. 
 

The Person Summary Report has additional 
information.   
 
 
 
 
 
 
 
 
Race/Ethnicity information  
 
State Race/Ethnicity displays the information 
from the *Race Ethnicity field. This is the field 
schools normally fill in for students. 
   
Federal Race Ethnicity Designation and 
Race(s) displays any information from the 
additional Race/Ethnicity information box.  
This is the Federally mandated fields where you 
can choose more than one race or ethnicity for 
students.  Currently, DPS does not require 
schools to collect this information.  Schools will 
be responsible for inputting this information for 
new students only starting in January 2010.  
Training will be offered in December. 
 
Hispanic/Latino displays information from the 
question “is the individual Hispanic/Latino?”  
 

 
 
Race/Ethnicity determination, Date Entered 
US and Date Entered US School are currently 
not used. 
 
Person Comments and Contact Information 
Comments fields now display on the report.   
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Demographics Data Report 
 
 
 

 
 

 
 
 
 
 
 

 

 
 
 

 

 
Use caution when distributing this report to parents. 

 
The Demographics Data report displays: 
 
Student Demographics information. 
 
 
Contact information displays information 
populated from the messenger preferences. 
 
 
 
Race/Ethnicity information  
 
State Race/Ethnicity displays the information 
from the *Race Ethnicity field. This is the field 
schools normally fill in for students. 
   
Federal Race Ethnicity Designation and 
Race(s) displays any information from the 
additional Race/Ethnicity information box.  
This is the Federally mandated fields where you 
can choose more than one race or ethnicity for 
students.  Currently, DPS is not collecting this 
information.  Schools will be responsible for 
inputting this information for new students only 
starting in January 2010.  Training will be 
offered in December. 
 
 
 
 
 
Hispanic/Latino displays information from the 
question “is the individual Hispanic/Latino?” 

 
 
Race/Ethnicity determination, Date Entered 
US and Date Entered US School are currently 
not used. 
 

Person Comments and Contact Information 
Comments fields now display on the report.   
 

 


