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1. From the “Index” tab, expand the
“Student Information” folder by
clicking the “+” sign.

2. Expand “Registration”.

3. Expand “Registration Forms”.

4. Expand “Student Ver”.

5. Click on “Stu Verification Eng/Spa”.
Note: Anytime you have problems with

the steps below, you can click on this
link again to refresh the interface.

Security Information

@ This page contains both secure and nonsecure
items.

Do pou want to dizplay the nonsecure items?

[ es I[ Mo ] [ More Info

6. Click “Yes".

School Year: Scheol:

08-03 (active) v ### - YOUR SCHOOL v

7. In the interface that opens, the
current year and your school should
be selected already.

Grade: Language:

Select Grade v 1 —— 2 | Select Language *

Student:

Select Student ¥ | 3

8. The other three drop down menus
need to be selected in the correct
order.

Grade:

Select Grade +

Select Grade
06 |

M7
L

9. Select the grade of the student you
intend to print.

Language:

Select Language

Select Language
Spanish

10. Select the appropriate language.
The report will be created in the
language selected.

Student:
Select Student hd
Select Student -

919958 - Axxata, Abrana
942964 - Azanal, Brinin
958946 - Azinia, Copont
930807 - Azonka, Dezeka
(912913 - Azzatt, Ebant

995987 - Azzzbiv, Fencone

11. Select the correct student from the
drop down list.

Generate

12. Click “Generate”.

Technology Services —

Infinite Campus data confidentiality must be maintained in accordance with DPS Board Policy JRA/JRC. Department of
Revised 10/16/2009 —Ig enrollment/Individ_Stu_Ver.doc

Page 1 of 3




Camp“us Student Verification - Individual

Note: The first time you generate a
report each day, you will see this
window to log into the Reporting
Services server.

User name: €] flast v

" ' 13. Enter your Outlook User name.

Dﬂmmbermvnarsmd
14. Enter your Outlook password.

(o J[ coel ]

15. Click “OK".

File Download 3]

(B0 g7 et (o e o e (s (D 16 In the message that pops up, Click
Wil It:: i;uuf:ier:::t;n(l:r:;m, Z21KE “Open”'

From: repatts.dpski2.org

Open | [ Save | [ Cancel

ham your computer. If you da not trust the source. da nat apen or

@ “while: files fram the Intemet can be useful, some files can potertially
save this file, What's the risk?

T _ 17. A pdf file will open up. Scroll
P AR ' through the report to verify the

PP In oot requived Ve Schos] Name 1 1
Seudent Verification Form % |nf0r| I Iatlon
Fage L o4 .
e T Te e ——
it Dermeg nphic Dot mstion Woom___ Tescher Cinsamelor
Stadces D8 WIINNN Sl Pl Legal o Kbt Vimbega Assatt Snsdens SASIN WETESANNS

M 3 o T e Tty

18. To print the file, click on the printer
icon in the upper left-hand corner.

] 19, In the printer dialog window, select

Nose | EOIEEAE A | | Fopetes | the pnnter that you Want
Status: Rnady Cormments and Foims
Tip#  Canen R C5I00POLS: Documet and Mivkupa -

Fiit Flarge Fisvisw: Conposte
s L - 85 |
() Currerd v
(O Curmert page
O Pages 11-4

20. Click “OK”.

Subret Al pages niange 3

] Reverse pages
Pags Handing

Copee 1 3 il
Page Scaing | None v

21. The report will print.

[=] iRl ate e Coiben

[] Choosn Pager Souree by POF page soe

e

ClPiniio e Document 85110
Pagar B85x11.00n
1) J
e (sosems]
Edt ¥iew D¢ 22. You can save this report by going to
[ open... the “File” menu and dragging down
Create Adobe PD to “Save a Copy”'

L] Start Meeting, ..

Save a Copy...

Sikic ey X 23. In the message that pops up, click
This document does nat allow you to save any changes you have made ko it “O K”
! Y\, unless you are using Adobe Acrobat 5.0 Standard or Adobs Acrobat .0 .
Professianal, Vau will only be saving a capy of the otiginal document, Da you

wartt ko continue?

100 net show this message again
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File narne: [5tucdentyerfication[1 R v| 24. Change the name of the file to
v include the student’s name.

File mame: |Ebant&zzatﬂpdf w |

25. Click “Save”.

26. You can now close the report and
produce others if needed.
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