(.2 Household Verification - Individual
Campus

Printing an Individual Household Verification

1. From the Index tab,
expand the Student
Information folder by
clicking the (+) sign.

Index | Search | Help

fi] wickie mestas
[ Map Services
=1 (¥ Student Information
— e
= Registration
=1 ] Registration Forms

2. Expand Registration.

3. Expand Registration
Forms.

[F HsId “er Eng

[F Hsld ver Span 4. Select the Household
Verification format
needed — English or

Spanish.

Zeneral
@ Health

Special Ed
Grad Planner
Feports

5. Logging into the
Reporting Services
Server window.

6. Enter your Outlook
login preceded by

Connecting to dpsrptlZ.dpskl Z.org dpSUSGI’ Example
= W User name: '@ dpsuserivmestad dpsuser\vmestas and
N | your Outlook password.
[Iremember my passwaord
7. Select OK.
[ (a] 4 ] [ Cancel
8. The Household
c - Home | My Subscriptions | Hel Verification screen will
Home = InfiniteCampus = DistrictWide = Saarch for: |[ appear
Household¥erificationFormStuSearch ’

Wiewr

Properties | History [ SubscHptions

9. Enter the Student

i-i Mew Subscription Number.
StudentMumber || | I Wiew Report .
10. Select View Report.
4 4 [t Joft b b [100% vl | | Find | Mext e
| Select a format V| Export @ =
AR
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Household Verification - Individual

50L Server Reporting Services Home | My Subscriptiod - 11. From the Select a
Home = InfiniteCampus = DistrictWide = Search for: format field - Select
HouseholdVerificationFormStuSearch “Acrobat (PDF) file”
LT Properties | History | Subscriptions 12 SEleCt Export
i Mew Subscription
StudentMumber 566750 | I R
4 4 l:lofl bl 100% V| | |Find | N*t Select a format v | Expart @ =
Select a format
%ML file with report data
Denver Public Schools CSV (comma delimited)
Household Verification IR, _
Kunsmiller Middle Schoo! e archive
13. File Download window
File Download [g| — Select Open.
Do you want to open or save this file?
]ﬂt. Mame: StudentWerificationSchoolview. pdf
s Type: Adobe Acrobat 7.0 Document, 17.9 KB
From: reports.dpskiZ.org
Open ] ’ Save ] [ Cancel
While files from the Internet can be useful, some files can potentially
@ harm your cormputer. IF pou do not trugt the gsource, do not open or
zave this file. What's the rigk?
14. The Household
- Verification will be
# | Adobe Reader - [Household¥erificationFormStuSearchl1]. pdf] dlsplayed for the Student
E File: Document  Tools  Window  Help - 8 X Number entered in Step
> @ 1[s]e @ - o |0 0.
@ Help ~ . .
_@ m—_15. Use the print icon to
’ ! print the Household
5 | Verification for the
-1 Denver Public Schools -
e Howsshod Verihcaficn ) student/parent/guardian.
E Eunzmiller Middle School
E To Parent/Guardian of: Galaviz , Selena Ivonne (S66750)
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