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Duck, Huey
Frade T ZniidT Do 12011992 Gender:M

District Assignments | $ POS Depusitl L

Demographics | Identiies | Households |

Mailing Addresses
Frimary Address

550 ALTON WAY #1103, DENVER CO 80230 Mlzp

DuckDuck Household **Primary

Houszehold Phone (720)555-1234

Address 550 ALTON WAY #1103, DENVER CO 80230 Mfap

Mame |Re\aﬁunship |Enn:|||rr|enl (grads) |Phune(s) ‘ Email |Saq

Duck, Daisy Matherfguardian) Cthi (458)795-2365 1
Wi(720)423-5678

Duck, Donald Father(guardian) 2

Duck, Louie Sibling 450 0607 (10)

Non-Household Relationships

Name Relationship Phone(s) Email Seq

Dolezalek, Candy Aunt H Phn:(303}555-5555 4

Duck, Daffy Cousin H Phn:(303)777-0000 3

=

w

From the Index Tab, expand the Student
Information and the Census folders. This
makes viewing Household information
quick and easy!

Verify the household information once the
household has been built and relationships
have been entered.

Verify the student is displayed.
Select the General link.

Verify the Summary tab is displayed
Scroll down to view:
Mailing Address

Household information

Non-Household Relationships
(Emergency Contacts).

Why are people (Guardians, Siblings and Non Household members) not displaying on the Summary tab?

Duck, Huey
Grade:10 5900037 DOB:12/01/1992 Gender:M
District Assignments | § POS Deposit| School thoice | Credentials |

[ save (3, Mew Man-Housshold Relstionship

| District

Relationships within tha *Drimaru Haneshald Ralatinnships
Mame GendedRelationship Start Date

End Date Seq

Guardian Maling Portal Messenger Privi

Duck, Daisy F ; [ P ] O
Duck, Donald M Father 3 |o3imarzo07 [ =] O
Duck, Louie M | Sipiing B =) i R i A A O
S— |
lon-Household Relationships
Gentler Relationship StariDste  End Date Seq  Guardian Maling Portal Messer
3 Duck. Daffy M [cousin v By [oanaroo7 73] M 10 O OO0
X Dolezalek, CandyF [ are v By oanaroo7 73] M« 1O O oo

A Member not displaying on the
Summary page indicates a Relationship is
missing from the students’ relationships
tab.

A Sibling code has been added to the
relationships drop down choices. You can
now select Sibling from the dropdown.
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1. Select People, under the Census folder to
correct any relationships information.

2. Select the Relationships tab.

3. Correct or add any missing relationships.

4. Select Save.

How to Verify Relationships
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= [ Studert Information
[ School Direct
| General I
Counzeling
Grad Planner
G Heatth
PLP
Feegistration
Special Ed
% Student Locator
Reports
InstrLiction
[=] %8 Census

Houzehalds
) Addreszes

Mailing Addresses

Primary Address 550 ALTON WAY #1103, DEHVEERE CO 80230 hitap

DuckDuck Household **Primary

Hougehald Phone (720)555-1234

Address 550 ALTON WAY #1103, DENVER CO 80230 Mfap

hlame | Retstionstin | Enroliment (orade) | Phonecz | Email | ey

Duck, Daisy Matheriguardian) Cthi(438)795-2363 1
W (T20)423-5678

Duck, Donald Father(guardian) 2

Duck, Louie Brather S50 Q07 (10

Non-Household Relationships

hame Relationship Phone(s) Email Seq

Dolezalek, Candy Aunt H Phn:(303)555-53355 4

Duck, Daffy Cousin H Phn:(303)777-0000 |

On the Index Tab, Student Information

1. Select the General link.
2. Verify the Summary tab is displayed

3. Scroll down to verify:
e Mailing Address
e Household information
¢ Non-Household Relationships
(Emergency Contacts).

Department of Technology Services - Revised 4/6//2007 —

¥ Infinite Campus data confidentiality must be maintained in accordance with DPS Board Policy JRA/JRC.

20f2




