(\ ELA - Entering Student Information
Campus

Searching for a Student Information
TS o T Y 1. From the Index, expand the Student
prmmittslia 3 12ccrd g irached in Compus by uzne search feM orby sslecing s Saved FRer. |nf0rmatI0n folder by C|ICkIng on the plus (+)
e gmw sign.
oo 5 3 e 2. Select the General folder.
o = 3. Enter search criteria in the Search tab by
o = | entering a student’s last name and clicking the Go
e button, or by using the Advanced Search and
v e entering more specific information in the gray
i) search area to the right. Click the Search button

when finished.

4. A list of students that matched the input criteria
will appear in the Search index on the left.

5. Select the appropriate student.

Enter ELA School Information

@ 1. Select the ELA School Tab.

[ save 3 Delete Al Fill in the information as the parents have
: _ indicated on the Home Language
1. Students First Language Student Language Guestion Questionnaire (H LQ)
| v] :
2. Parert/Guardian Lang Guestion 3. Parent'Guardian Language -
Use the pull-down options on the ELA School
| v tab to enter the parent responses to all four (4)
4. Correspondence Language .
3 questions.
B

1. Use the information collected on the Home
Language Questionnaire (HLQ) to enter data in
the IC ELA School Tab

2. Enter responses to questions 1-4 in the IC ELA
School Tab for every student.

3 ELA School |

[Hsave ¥ Delete &1

aon L ] 1. Students First Language Student Language Guestion

Y N
v | -
I Yes I 2. Parent/Guardian Lang Question 3. Parent/Guardian Languace
—— v | v

4. Correspondence Language
v
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ELA - Entering Student Information

Department of English Language Acquisition
Parent Permission Form

Stoents Secretaries must bubble in
Prin) this information!
School s

Birthdate

Parent(s) or Guardian(s):
The district offers classes for students who ¢o not speak Englieh. After reviewing the information in the ELA Parent
Brochure, choose one of the following options

Option One

 Option Two Option Three

If offered at this schoal, | want my
«child to receve reading®, wiiting®,
math, science and social studies

in Spanshwhile leaming English
in a Spanish speaking class

Iwant my child ina
regularmainstream class
taught only in English.

I wart my child to receive exra
instructional suppor in reading
witing, math, science and social
studies while leaming English in
an English speaking class

*Reading and writing are taught in

English at the ry Il
Please indicate which school personnel has provided you with an explanation
of the three options which are available; (You may mark one or more.)

Z Principal _ Secretary _ Counselor ' Other

Please give this form to the school your child attends.

Parents must
sign the form!

arent(g) or Guardianis)

Don’t forget to have your
Principal sign the form!

Signature of Principal
I understa x St

3ng 1o Demver Pubic Schoos procedures

" sion Form. gy

| Depatment of Eng lish Lang uage Acquisiion - 1330 Fox 5t., Demwer, CO 80204 - (T20) 423-8155 |

= = mm = = = Home Language Questionnaire (HLQ)
s (G e e o TN
= All students new to the District including ECE and
= ' Secretaries must bubblein| || Kindergarten students.
= s —  this information! i e Must fill out a HLQ form.
; ‘ _ e Remember to have parents sign the HLQ.
E = e Remember to bubble in student ID, school
= number, date of registration and “New
= Form”.
- S e Enter the data from HLQ questions 1-4
= into the ELA School Tab in IC (Infinite
= Campus).
E e Make a copy for school records and
= Parents must 3 send the form to the Test Processing
E i (he il Center at Hilltop in your Red HLQ/PPF
= Daily Mailer.
" S Drver Buliiic i RARARRRRNRRA ANy Parent Permission Form (PPF)

All students (except ECE) new to the District
who answer YES to HLQ Question 1.

Must fill out a Parent Permission form
(PPF).

Make a copy for school records and
send the form to the Test Processing
Center at Hilltop in your Red HLQ/PPF
Daily Mailer.
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