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AAddddiinngg  AAnnootthheerr  SSttuuddeenntt  ttoo  SSAAMMEE  BBeehhaavviioorr  EEvveenntt  
Window  Information  
Adding Another Student to the SAME Event 
 

 
 
 
 

 
 

 
 

 
Behavior Role Comments: 

1. Date  
2. First Initial and Last Name  
 

 
Example of Comments 

 
 
 
 

1. Select an Event from the Behavior detail table and this 
menu will display. 

 

2. Click on  icon.  This will display a Student 
Search screen. 

 
3. Enter the search criteria for the additional student, then 

click Search  button. 
 
4. Click on the student from the list matching search criteria. 

 
 
 
 
 
 
 
 
 
 
 
 

5. In the Behavior Role area, click on the drop down arrow 
and select the student’s Role from the list.  From the 
Behavior  tab, click the New. 

 
 

Role Descriptions: 
Offender – Person committing the act, wrongdoer, defied the 
rules, cause of the anger. 
Participant –Person contributing or taking part in the act, 
accomplice. 
Victim –Person who the act was committed upon, sufferer, 
wounded, injured party, fatality. 
Witness – Person who hears first hand evidence about the 
event, observer, bystander, onlooker, eyewitness. 

 
6. The Demerits field is not currently used at DPS. 
7. Enter any comments associated with this role in the 

Comments box using correct formatting. 

 
(Hit Alt  +L  to spell check) (Mac not included) 

 
 
 

Behavior Role: 
06/13/01- JDoe  
Student was repeatedly asked to refrain from touching another 
student. Is very defiant when asked to sit down. 
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Behavior Resolution 

 
 

 
 

Behavior Resolution Comments: 
1. Days/Hour  

 
Example of Comments 

 
 
 
 

 
Resolutions for Non-Suspension 

1 Resolution – 
 Bus Referral or Referral 

 
Suspensions  

Minimum of 1 Resolution 
In-School or Out-of-School Suspension 

 

 
8. In the Behavior Resolution area, select a Resolution from 

the drop-down list.  Expulsion (105) is reserved for 
District Use.   

 
9. Enter the *Resolution Date and *Resolution Time.  These 

fields will be defaulted to the current date and time and 
may need to be changed. 

 
10. Enter an End Date for this resolution.  This field is used if 

the resolution refers to the student being removed from 
classes for a certain period of time. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

11. Enter any comments on the decision for the behavior 
modification authorized by the administrator in the 
Resolution Comments field using the correct formatting. 

 
   (Hit Crtl+Shift+L  to spell check) (Mac not included) 

 
12. Click the  icon when finished.  The new 

event will be listed in the Behavior table. 
 
 
 

 

Behavior Resolution: 
3 Days .5 Hr. 
Student’s parents were notified, behavior contract signed and 
student was returned to classroom. 


