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SSeeccttiioonn  RRoosstteerr  RReeppoorrtt  
SSeeccttiioonn  RRoosstteerr  IInnffoorrmmaattiioonn  
This report displays the rosters for each section taught by a specific teacher.    
 
AAcccceessssiinngg  SSeeccttiioonn  RRoosstteerr  RReeppoorrtt 

                     

 
1. From the Index, select the 

Scheduling folder by clicking the 
plus (+) sign next to the folder or by 
clicking on the name of the folder.   

 
2. Click the plus (+) sign next to the 

Reports folder.   
 
3. Select Section Roster from the 

Report list.  
 

SSeeccttiioonn  RRoosstteerr  RReeppoorrtt  

  
  

 
 
1. Select the Term from the drop-down 

list. 
 

2. Select the Period if needed or the 
report will include all Periods 
 

3. To exclude address and phone 
number for the student, check this 
box.   

 
4. Select the Effective Date of the term 

by typing in mmddyy format or 
clicking the calendar link to select a 
date.  

 
5. Select the teacher(s) from the list  

 
6. Click the Generate Report button. 
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The report will list the students 
enrolled in each section. 

 
 
 

Adobe Reader will launch and display in  
PDF document format. 
 
 
 
 
 
 
 
 
 
 
 
 
Click Print icon to send to the printer. 

 
 


