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Attendance Classroom Monitor Information

The Classroom Monitor provides a quick way for the attendance staff to verify that the teachers are recording attendance
when they should be. This screen gives a list of teachers and departments, their contact information (if available in Census)
and the courses they teach during a certain period. The course grid lets a user know what course it is (course number and
section), how many students have been marked absent and how many are enrolled in that section
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1. From the Index, click the plus (+) sign or the
Attendance folder name.

2. Select the Classroom Monitor, to view
report options.

Entering Attendance Using Daily Mode
If the substitute teacher/teacher has indicated that all students
are present or there are some absences and the teacher can not
enter the information the office staff can record the

information in Classroom Monitor on the teacher’s behalf.

Classroom Monitor

Thiz tool monitors classroom attendance.
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A RED display indicates that teachers have not taken
attendance.

A GREEN display means teachers have taken
attendance.

1. The attendance staff can click on a course
link in a period slot and see who is rostered
into the class.

2. And if the teacher has indicated that all
students are present, the user can click
Save to attendance from this screen and all
will default to present.

3. Click Ok

Microsoft Internet Explorer |
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Click the Classroom Monitor link again to return to
the Classroom Monitor screen.

Communication Features in IC:

Hover over the Phone "‘:*"’)‘ icon with the mouse and
users will see the teacher's phone number to the
classroom.

Emails can be sent right from this screen by clicking
on the Envelope & Jink.
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Incomplete Teacher Attendance Report | aiso available s the Print icon so that users can
display and print an Incomplete Teacher

This tosl manitors classroam sttendarice. Attendance Report. All tea(_:hers that hgve no?
recorded attendance for the given date will be listed.
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INCOMPLETE TEACHER ATTENDANCE REPORT
04/03/2007
TEACHER FERIOD HAME
Acavada, Cyuthiz n Asgetint Ofice 2
Acavada, Crthiz B Asgetint Ofice 2
Acavada, Crmthiz 13 Asgenint Ofce 1
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