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Attendance Reports

Attendance Report Information
The following reports are available:

* ADM & ADA Detall

This report calculates ADM (Average Daily Membership) and ADA (Average Daily Attendance) based
on the whole day and half day attendance minutes defined in the calendar or an exact minute setting.
The report summarizes the data by student, grade and calendar for the date range entered.

» Attendance Reason Report
The Attendance Reason Report counts the attendance by period and days. Blank dates default to the
start/end dates of the calendar.

* Day Count
This report calculates whole day and half-day attendance based on the number of minutes defined in the
calendar.

* Dialer Extract

This Report will generate a fixed-width file for importing into an attendance auto-dialer. Enter the date,
and it will return the names, phone numbers and a period string where the student was absent and the
excuse is unknown

* Period Count
This report counts attendance marks that meet the filter criteria by period.
NEW — A column was added to list the student’s total absences and tardies.

* Register

This report calculates whole day and half-day attendance based on the number of minutes defined in the
calendar, and displays the result for each day for each student for a grade level along with a summary of
ADA and ADM during that time frame. This report attempts to place all entries within the entered date
rage on one page. If the number of days selected exceeds this range, it prints all of the selected
student’s date range first, then the next date range. The range is set to less than two months of entries.

If the totals cannot fit on the first page with the attendance entries, the totals will appear within their
own table.

Period Detail Batch
NEW — The Period Detail Batch Report prints student attendance by the period name. The report will
print one student per page, and can be sorted by the Student Name, Grade, or Student Number.
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Accessing Attendance Reports

|Index Search  Help

= -:Il:- Aftendance
% Attendance Letters
% Aftencance Wizard
% Classroom Monitar
Er Daily Attendance
|3’ Dialer Scheduling
=1 |_] Reports

] ADM and A0 Detail

] Day Count
|1 Period Court
|| Redister

L

From the Index tab, click the plus (+) sign
next to the Attendance folder or click
Attendance folder name.

Click the plus (+) sign next to Reports folder
within the Attendance folder.

Click on the report of your choice, examples
are displayed on the left.

ADM and ADA Detail Report

Rvyg. Daily Membership(ADM) & Avg. Daily Attendance(ADA) Summary with Student Detail

This report calculates ADM & ADA based off ether whole day & Half Day sttendance defined in the calendar, or using an
exact minute calculstion. t summarizes the data by studert, grade and calendar for the date range entered. Blank dates

default to the startiend dates of the calendar
This is a very complex report, 5o try to limit the number of calendars run per batch

Which date range would you like to include in the report?

Start H
Date j
End 3

Date

Adhoc |

Filter

Report @) summary () Detail

Type

Calculation Options

@ EXACT (The sum of minutes absent f studant day)

O DAILY APPROXIMATION
(Wwhole DayiHalf Day sttendance is approximated
and these days are summed)

Generate Report

which calendar(s) weould you like to include

in the report?

@ active year O list by school

Olist by year

194 06-07
195 06-07
196 06-07
197 06-07
195 06-07
199 06-07
201 06-07
202 06-07
203 06-07
205 06-07
206 06-07
207 06-07
205 06-07
209 06-07
210 06-07
211 06-07
212 06-07
213 06-07
214 06-07
215 06-07

CTRL-click or SHIFT-click to select

muttiple:

06-07
Amesse Elementary School

Generated on 03192007 10:18:53 AM  Baza 1 of 11

Attendance/Membership Report
Start/End Date: 07/10/2006 - 06222007 S l(:_',-'

1 Calendar(z): 1
440 Scranton St, Denver CO 80239 Grade: EC.00,01 02,03 04,05

School: Amesse Elementary School Calendar: 292 06-07

Student Membership  Absent  Present
Grade Count _ Days Days Days ADM

Unexcused Absences _ Percent In
ADA _~ Days  Avg.Daily_Attendance

EC M 5822 610 57810 3384 3350 27.00 018 99.95%
10 18907 3855 185215 9831 96.06 24350 142 97.72%
o1 109 15994 3780 15816.0 9296 078 219.50 130 97 84%
02 108 16543 2875 162555 96.20 94.47 159.00 1.14 98.26%
03 75 10874 2580 10616.0 8321 6171 157.50 0% 97.63%
04 a2 12097 2935 118035 7034 6862 180.00 110 97.57%
s e 12224 2820 11932.0 71.08 8938 201.00 1.19 97681%
Total 7 590 90481 1955.5 885055 525.94 514.50 1217.50 7.27 97.84%

DETAIL School: Amesse Elementary School Calendar: 292 06-07
Membership Absent  Present
Days

Unexcused Absences  Percent In

Grade_Student Name (Students) Days Days ADM ADA  — Days __Avg Daily_Attendance
172 10 1710 100 059 000 0.00 95.42%
| 172 15 1705 100 099 0350 0.00 99.13%
172 25 1695 100 059 100 001 98.55%

Enter the Start and End Date by typing in
mmddyy format or by clicking the calendar
icon to select a date. If these fields are left
blank, the report will base the calculation
on the start and end dates of the calendar.

Select the Ad Hoc Filter if it applies
Select Report Type Summary or Detail

Select either the Exact or Daily
Approximation option.

Click the Generate Report button. The
report will display in a PDF (Adobe)
document, showing the student’s name,
grade and number and the ADM/ADA
calculation.
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Attendance Reason Report

Attendance Reason Report Options

Thizs report courts the sttendance period, sttendance days group by attendance reason. Blank dates default to the

startfend dates of the calendar.

Start Dete 071 072008 |75
End Date | ng/z2r2007 [75]

Generate Report

06-07
South High School
Derrver €O 30210-1810
03I PM Page lof |

Attendance Reason Report
Starr 23 Dane: 022,

Attendance Code: 15 Attendance M

1700 E;
Generaed oo

Exd Dane: 022
4: 31942 Persods: 25800

Days: 6419.66

Absence Abzence PERIODS DAYS MINUTES
Code Descriphon Mark Excused Unexcused Excused WU d Excused Unexcused
1 ACT School Act 2483 o o 000 a0 1] a
2 FAM FamBusns 3t 3t ] 7764 0.00 263265 1]
k3 LL IWinjury 4723 a7z o 243027 000 a
4 NS In Suspen 462 462 o 11162 000 0
LiGL Ll Busng 950 350 o Falihry o a
£ MED Megical 3440 3440 ] B59.47 0.00 0
T___OTU__Other Unex 812 ] 812 0.00 20213 ] 65755
B OTX _ Ofher Exc 1496 1496 [ 375,20 0.00 12875 [
9 REL g ars ars o 93 &7 a0 2280 a
10. SCH_SchBusns 384 ] ] 0.00 0.00 ] 1]

Enter the Start and End Dates to be listed
on the report. The dates will be defaulted to
the start and end dates of the selected
calendar. Dates should be entered in
mmddyy format or click on the calendar icon
to select a date.

Click the Generate Report button. The
report will display inPDF (Adobe) format,
listing the attendance codes used for the
school and a total for the individual code by
period, days and minutes.

Day Count Report |

Attendance Day Count Report

This report calculates whole day & Halt Day sttendance based off the number of minutes defined in the calendar, and

sums and fiters the totals based on the report options below.

Wyhich students would you like to include in the report?

& Grads Al Studerts|
= Ead]
oo
01
02 ~
O Ad Hoc Filter
Start Date |
End Date =

Having ot least days of Aksence

Having at most days of Absence

Caleulation Options:
G EXALT (The sum of minutes absent { student day)

O DALY APPROXIMATION
(vwhole Day/Half Day attendance is approximated
and these days are summscd)

Sart Options @ name (O Grade & Name () Absert Days
3 . 06-07 Attendance Day Count Report
Amesse Eleme Al
5440 Scramon St Total St e
Generated en 0310200 6
Stugent Swoentr  Grade  Days Student Stugents  Grage  Days

oa 5000000 o0 0000000
. 2 2000000 04 2000000
Student Information % 4000 Student o oo
would display here. 00 D009 Information would 00 1500000
05 0000000 . 00 0.000000
o5 0.000000 disolav here. 00 0.000000
o 0000000 a1 2500000
0 2000000 02 0.000000

Select All Students or a specific Grade
Select the Ad Hoc filter if it applies

Enter the Start and End Dates by which to
base the calculations of this report in
mmddyy format. If left blank, calculations
will use the start and end dates of the
calendar. Students not enrolled during the
entered dates will not appear on the report.

Enter the Having at Least and Having at
Most number. This number determines
which students should be included. If a
perfect attendance report is desired, enter
zero in both fields.

Select the appropriate Sort Options — by
Name, Grade and Name, or Absent Days.

Click the Generate Report button. The
report will display in a PDF (Adobe)
document, showing the student’s name and a
total number of days absent.
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Dialer Extract Report

1. Enter the Date for which te report should
e display attendance information. Enter the
et e S s e s e cimown " | date in mmddyy format or click the calendar
link to select a date.
Date  |n3marzoor| 75 ) ) A
Format [coy = 2. Select the Format of the file — fixed-width,
CSV, XML or HTML.

3. Click the Generate Extract button. The
report will display, showing the student’s
number, name, phone number and a list of
the periods the student missed. This report
will only show unknown absences.

Period Count Report
1. Select the Grade level to show on the report.
endance Ferio oul epol - -
. If left blank, students in all grade levels will
Thizs report counts sttendsnce marks that meet the filter criteria by period. Excuse codes let you court specific values, .
but if you wart a count of generslized sttendance, use the Status & Excuse values. The report will fitter tothe dISplay
INTERSECTION between the fields (Status, Excuse, and Excuse Code), but UMION within & single category.
2. Select an Ad Hoc filter if it applies
Which students would you like to include in the report?
&) Grads Al Studerts | )
Ec 3. Enter the Effective Enrollment Date for the
o . students on the report. This date will include
O Ad o Fiter all students that are active as of this date.
Enroliment Effective Date | 03/19:2007 75|
4. Enter the Start and End Date for which the
Start Dat P . . .
o = report should display attendance information.
oving ot = Enter the date in mmddyy format or click the
eriods of Absence .
g s et i calendar link to select a date.
periods of Absence
Group Options @Per\od OSchedula ) )
SotOBIONs  Bapha O Gradeialha 5. Enter the Having at Least and Having at
Most number. This number determines
Status []al Excuse [ Al hich students should be included
[ mosert o which students should be included.
D Tardy D Excuszed
Dleerly Refosse Eunamed 6. Select Group Options — Period or Schedule
Exempt
Excuse Code [l (excuses caurt; 16) 7. Select the appropriate Sort Options —
Clitwaniury [lacT: School act (15U In Sch Unx Alphabetical or by Grade/alphabetical.
[CIMED: Medical [CIFant: Fam Busns [ ]L&L: Lol Busns
710w Unx Tardy [ 1INS: In Suspen ot Cther Unex
11D Exc Tardy [ 1SCH: SchBusns [ 0Tx Cther Exc 8 Se|ECt the StatUS Of the attendance entry -
TR Truancy [(Isus: out Suspen SREL. Religious A”, Absent, Tardy and/or Early Release
TR Transprin .
At least one option needs to be selected.

9. Select the Excuse of the attendance entry —
Unknown, Excused, Unexcused, and
Exempt. Select All to report on all excuse
codes or select individual excuse codes.

10. Select the Excuse Codes. Excuse codes will

count specific values. Select All to report on
all excuse codes or select individual excuse
codes.
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Attendance Counts By Period

Report gererated for ddminisirator. System
s - =

Srodent Number Grads ] 2 3 & s - 7
b
b
'
'

Student Information | !
would display here. |1 | ; :

11. Click the Generate Report button. The

report will display in a PDF (Adobe)
document, showing the student’s name,
grade, and the total number of periods that
were missed. The report settings that were
selected will also be displayed.

Attendance Register Report

Attendance Register

This repart calculates whole day & Half Day sttencsnce based off the number of minutes defined inthe grade and
calendar, and displays the result for each day, for each student for a grade level along with a summary of ADA& and
ADM during that time frame. The attendance days are displayed across the K-axis on & page in landscaps mods, s0
there is a formatting limit of about 40 days.

Report Type (%) Students Daily Mtendance
O Claszes Weekly Attendance

Bl D5iE 0341812007 (73]
Epibeis 34 92007 75
Grads 05 [+ |

Entolimert Effective Date | 031952007 3

Genetate Report

[estrier ey bl
Coardy Araia
e Ml . SIT

[ [y WTHTTHIRT s [

Student 1=
Information
would

display here.

Select the Report Type — Students Daily
Attendance or Classes Weekly
Attendance.

Enter the Start and End Date for which the
report should display attendance information.
Enter the date in mmddyy format or click the
calendar link to select a date.

Select a Grade level to display on the report.

Enter the Effective Enrollment Date for the
students on the report. This date entry will
only show students that are active as of this
date

Click the Generate Report button. The
report will display in a PDF (Adobe)
document, showing the student’s name and a
grid of the days that were missed. It will also
display the present days and membership
days for each student.
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Period Detail Batch Report

Attendance Period Detail Batch Report

This report will batch print student sttendance period detail, 1 page or 2 pages per studert suttable for handing out to
students. This iz a very complex report, 5o try to limt the number of students run per batch.

Which students wouldd you like to includs in the report?

) rade All Students
06
07
08

O avel Hoc Fiter

Howy weould you like the repott sorted?

) studert Mame O Grade ) Studant Mumber

Generate Report

Student Information S!Hr_ﬂwfetﬂ" S —
would display here. T Trade 07 DoB. 0572011994

01 02 03 04 05 06 07 08 *Description f **Comments
T
oK “Exe Tardy
SCH SCH SCH *Sch Busns "music concert rehersal
A AT “exidy
A A A A A
A “Colo uplift
A “*Colo uplift
A A
A *Colo Uplift
A “*Colo uplift
T
A A A A A A A A
T
A
T
T
T
Excused  Unexcused Tardy Term G 01 02 03 04 05 06 07 08 Total
Arts 1.2 o L] 7 Absent o o 1 o 0 0 o 0 1
th S5 1,2 o 2 0 Early Release 0 o ] o ] o o o 0
] 2 ] Tardy 4 ] 0 o 0 o o o 4
o 4 0
o . o Term G2 01 02 03 04 05 06 07 08 Total
0 7 1 Absem 23 & 2 2 1 2z 2 21
Early Release 0 ] 1] o 0 o o o 0
Tardy 3 o 1 o ] o o o 4
Term Q3 01 02 03 04 05 06 07 08 Total
Absent a o ] o ] o o o 0
Early Release O 1] ] o ] o o o 0
Tardy 00 0 © 0O 0 0 O O
Term @4 01 02 03 04 05 06 07 0B Total
Absent 0o 0 0 0 0 0 O O
Early Releasa 0 ] 0 o 0 o o o 0
Tardy o o 1] o 1] o o o 0

Select the Grade level to show on the report.

Select an Ad Hoc filter to select certain
students if it applies.

Select How would you like the report
Sorted - by Student Name, Grade, or
Student Number.

Click the Generate Report button. The
report will display in a PDF (Adobe)
document, showing the student’s attendance
history by date, by course, and by term.
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