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Campus Using the Scheduling Messenger

Scheduling the Attendance Messenger* *By using this Infinite Campus feature — you will lose the
ability to preview the student’s to receive the attendance
message.

=l = Attendance
% Attendance Dialer

= Attendance Letters 1. Index > Attendance > Dialer Scheduling.

% Attendance Wizard
% Classroom Monitor
% Dialer Activit

T Dialer Scheduling
Auendance Dialer Schedules 2. Click to Highlight the attendance message in the list.
el bal e once You may have to click the + next to the group

McGlone Attendance
i container to expand the list and find your message.

|_1] McGlone Daily ATTLScheduled —
VT = tendance

L1 Mountain School Daily Attendance Call
+l--__1 Moel Daily Absence Call List

L] Test Message for Attendance It may take a feW SeCOndS to |Oad
3. You will need to enter the Schedule Name.

Verify:

*Schedule Name Disabled .

Vour School Hams ATTD Scheduled 0 = Your sphool Calendar is seleg:ted.

“Calendar Sender = Enter in the Start date and Time you want the
290 0607 v ey Sraa Attendance Dialer to begin.

*Start Date/Time Recurring Frequency - -
wsraes ({1000 am TR - = In F_Qecurrmg Frequency, se_lect the_ appropriate
Use Options From Template Send confirmation email SEttlng from the drOp down list. Dally (for
Elementary) or Hourly (for secondary schools)
Grade Status Excuse

is recommended.

Min Periods Dial Window Start Dial Window End - Leave Use Options From Template bOX
checked to use settings created in Attendance
Dialer template. You can view them in the field
boxes in light gray.

= Click Save.
@j YU U 4. The scheduled message will now be listed under
Your School Name ATTD Scheduled@ the message _template in the Attendance Dialer
- Schedules window.

L] Mountain SCRoor Cratty wettemmame s an

5. You may disable the scheduled message if you
want to stop it from calling daily by checking the
Disabled box, and then click Save.

our School Name ATTD Scheduled

Phone Numbers Used

Index\Person\Demographics Tab Person and Household Phone numbers:
(I\Zﬂjifstg;re;firences High Priority Attendance Behavior General Teacher Phone numbers Used by the Inﬁnite Campus Dialer are
* Household Phane: . O located in the Messenger Preferences area of the
Bl 4 0 0 2 Demographics tab for the parent or guardian of the
Work Phone: 0 0 student. To_make a change: Index > Person >
Cell Phone: 0 0 Demographic tab. Or the Household phone.
SxEls ] il ]

* Household phone preferences apply to all active members of this household.

Located in the Bottom area of the Demographics tab
Household Phone (Mesli‘enger Enalglled)

. .

* Household phone preferences apply to all active members of this househaold. Note HOUSGh(_)|d phone preference apply to all active

members of this household when Household boxes are
checked on the Index\Person\Demographics Tab.

Infinite Campus data confidentiality must be maintained in accordance with DPS Board Policy JRA/JRC.
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